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1.  OO0mmue mojoxmeHusn

I.1. lannoe nosnoxenue paspaGorano B coorserctaun DeepaibHbM 3akoH0M Ne 273-073 o1 29.12.2012
r. «O6 obpasoranuu B Poccuiickoit Deneparuny, QenepanbHeM 3akoHOoM Poccuiickoit denepanuyn Ne
78-03 «O OubmumoreynoM gmeme» ot 29.12.1994 r., OepepancHeIM 3akoHoM Ne 114-®3 «O
IIPOTHBOJICHCTBHH IKCTPEMHCTCKOM JesTensHOCTH 0T 25.07.2002 r., ®esepansunm 3akoHoM «O 3ammure
AETeH OT HH(OPMAIIMH, IPHIHHAIOLIMH BPe X 30POBEIO U pa3BuTHION Ne 436-B3 o1 29.12.2010 i

1.2 learensHocTe  GHOIHMOTEKM  OCHOBBIBACTCH  Ha NpUHIMNAX  JEMOKDaTHHM, TIyMaHHM3Ma,
OOLIENOCTYIHOCTH, IPHOPHTETa OOIIEYENOBEYECKHX LEHHOCTEH, TPAKIaHCTBEHHOCTH, CBOGOAHOrO
PasBUTHA JTMYHOCTH. (POPDMHPOBAHMA B IIKONBHOM Cpelle MHPOBO33DEHHs M AYXOBHO-HDABCTBEHHOM
aTMOC(EPbl ITHOKYJIETYPHOTO B3aUMOYBOKEHHS, OCHOBAHHBIX HA IPUHIHAMIAX YBaXXEHHUs TIpaB H CBOGOL
HCJI0BCKA, CTPEMIICHHA K MEKITHHIECKOMY MHMDY M COIIaCHIO, FTOTOBHOCTH K JHANIOTY.

1.3.bubnuoreka ydyacTByeT B y4eOHO-BOCIMTATENIBHOM IIPOLECCE B LENSX OOeCIeueHus npasa
obyuatouuxcs Ha GecIIaTHOE M0JIb30BaHKHe GHEIHOTETHO-HHDOPMAIMOHHEIME pecypcamu.
1.4.bubnuoreka mocrynHa u GecraTHa JUId YHTATENEH: YYallHXCs, YIHUTEeNeH U ApYrux paGoTHHKOB
IIKOJIBL. Y/IOBNIETBOPSIET 3alpOChl POJMTENEH Ha JMTEpaTypy M HH(OPMALMIO IO MEJATOTHKE H
00pa3soBaHMIO C Y4YETOM HMEIOIHUXCS BO3MOXHOCTeH. OpraHW3amus OGCIyKHBAHUS YYaCTHHKOB
00pa3oBaTe/IbHOTO Mpolecca POM3BOMTCA B COOTBETCTBHH C IPABUIAMH TEXHMKH GE30NACHOCTH M
[IPOTHBOINOKapHLIMH, CAHHTAPHO-THTHEHUYECKAMH TPEOOBaAHHAMH.

1.5.B coorpercTBuM ¢ henepanbubmM 3axoHoM «O MPOTHBOAEHCTBHM KCTPEMMCTCKOM JESTENbHOCTHY
Ne114-@3 or 25 wmroms 2002 roma B IIKONBHOM GHONMOTEKE 3ampeINeHO paclpOCTPaHEHHe,
NPOU3BO/ACTBO, XpaHEHHE M HMCIOJIb30BAHHE JIMTEPATYPhl IKCTPEMUCTKOM HallPaBJIEHHOCTH.

1.6.3aK0oH ONpeNeNAeT SKCTPEMHUCTCKHE MaTepHAalkl- IPEJHA3HAYECHHBIC I PAacIpOCTPAHEHHS JHGO
nyOJIMYHOrO JEMOHCTPUPOBAHUS NOKYMEHTHI JIMGO MHGMOPMAIHSA HAa HHBIX HOCHTEISX, PHU3LIBAIOIINE K
OCYIIECTBICHHIO 3KCTPEMHCTCKOH IEATeNbHOCTH IMO0 OOOCHOBHIBAIONME MJIM ONPABIBIBAIOLINE
HEOOXOIMMOCTE OCYIIIECTBIECHHA TAKOH AEATENLHOCTH, B TOM YMCIE TPYAB! PYKOBOAHTEIEH HALMOHAN-
CoOLMAaNMCTCKOH paboyeit maptun ['epmanuu, dammctckoit maptun Utanuu, BRICTYILICHUS, H306paKEHHs
PYKOBOAMTEJICH TPYNI, OpraHM3alMii WIM [BIKCHHM, MPU3HAHHBEIX NPECTYNHBEIMH B COOTBETCTBHH C
NPHrOBOPOM MeiKIyHapoAHOrO BOEHHOro TpuOyHana Ui CyJa M HaKa3aHMsi IJIABHBIX BOEHHBIX
IPECTYNIHHKOB €BponeHcknx ¢rpad ocu (HroprGeprckoro TpmOyHasia), BBICTYIUICHH:A, H300pamKeHHs:
PYKOBOAMTENIEH OpraHu3aluii, COTPyJHHYABIIMX C YKa3aHHbIMM TIPYNINaMH, OPraHM3alMiMH WIH
IBHXKEHUSIMH, NyOIHKalMU, 0G0CHOBHIBAIOIINE HITH ONpPABJLIBAIONINE HAMOHAILHOE M (HIH) pacoBoe
NPEBOCXOJACTBO NUOO0 ONpaBbIBAIONINE IPAKTHKY COBEPIIEHHS BOEHHHIX WM HHEIX IIPECTYILIEHHIH,
HallpaBlIE€HHBIX Ha IIOJJHOE HIIH YaCTHYHOE YHHMYTOXEHHE KaKOW-THGO >STHHYECKOM, COIMAILHOM,
PacoBOH, HALIMOHATBHOH HITH PEJIMTHO3HOM IPYIIIbL

1.6.1 ITopsamok paGoThI 110 BBIABIEHHIO JOKYMEHTOB, BKIIOYEHHEIX B PCOM

l. B memix HCKIOYEHHA BO3MOXHOCTH MAaCCOBOTO PpaclpOCTPAHEHHsA 3KCTPEMHCTCKHX
MaTepHaioB OHOIHOTEKH CaMOCTOATENBHO OCYIIECTRISIOT IPOBEPKY (DOHIA HA MPEAMET HAHYHi B HEM
JOKYMEHTOB, BKIIOUEHHEIX B OCOM, KoTOpas NpOBOIUTCS:
- MpH NOCTYIUIEHUH HOBBIX JOKYMEHTOR B (hOH/I;
- CHCTEMaTHYCCKH (HE pEXe OOHOro pa3a B TpH Mecsna) nyreM cBepkd ®COM co crnpaBo4HO-
6ubmrorpaguyeckum annaparom ponaa GubnuoTEKH.



2. Ilpu BEHISBIEHHH IOKYMEHTA, BKIIOYEHHOTO B ©COM, Ha 3Tane KOMILIEKTOBaHHS (BOHIA OH
MOXET OBITH BBEJAEH B COCTAB bonma Gubmmorekn, ecnm 6GubmmoTeka sBISETCS JIeNI03UTapHEM
Hannonansroro 6u6mioreunoro (oHIa ¥ XpaHeHHe TaHHOrO JOKYMEHTa 06ycnoBneHo ¢r.16 1 ¢1.20 1.2
DenepanbHoro 3akoHa ot 29.12.1994 Ne 78-®3 "O 6ubauorednom pene" unu QenepanbHbM 3aKOHOM OT
29.12.1994 Ne 77-®3 "O6 o6s3aTensHOM IK3EMILIAPE TOKYMEHTOB" .

B uHbIX ciydasx ykazaHHEIH AOKYMEHT HE [OJJIEXHUT BKIIOYEHHIO B GHOIHOTEUHEIM (BOH,

3. B ciyuae BHIsBIEHHA JOKYMEHTa, BKITIOYEHHOTO B HCIM H yX€ Haxojsuerocs B (GoHie
OubimuoTexH, pelleHHe O €ro COXpaHEHHH B (onne MpHHHUMAETCS B COOTBETCTBHH ¢ TpeOOBaHHAMH,
YKa3aHHBIMH B 11.2.2 HacTosux PexoMenmammii.

4. Ecim y Gu6muoTeKH HET ONpeNeNeHHBIX 3aKOHOM OCHOBAHHI AV XpaHEHHA BBIABICHHOIO
AOKYMEHTa, BKJIOYEHHOro B PCOM, JaHHBIA JOKYMEHT IIOUIEXHT CIHCAHMIO H nepegavye Ha
YTHJIH3ALHIO B COOTBETCTBHH C JIAHHBIMYA PeKOMEHIaMsAMHY 110 YueTy hoHta. OCHOBAHUE U CIACAHHS -
HECOOTBETCTBHE MPOGHIIO KOMILIEKTOBaHHS GUGIMOTEKH.

1.6.2 O6paboTka, CrIOCOGHI XpaHEHUS ¥ KCHIOTL30OBAHUS JIOKyMeHTa, BKIItoYeHHoro B ®COM

3.1. Ecnu IOKYMEHT, BKIIIOYEHHBI B ®CSM, B COOTBETCTBHH ¢ 3aKOHONATENHCTBOM JO/IKEH XpaHHTLECH
B (orzne Gubmuorexu, Gubnuorexa NPEANPHHUMAET CIEeAYIOIIHE NEHCTRHA:

Ha H3/IAHHE HAKIICMBAeTCsl SPJILIK C NOMETKOH [!] (BockinuarensHeni 3HaK), YKa3pIBalOLIKid Ha 3alpeT €ro
PACTIPOCTPaHCHUA; COCTAaBNACTCA AKT O HamMYuH B GuONMOTEKe M3NaHHA, BKIIOYeHHOTO B ®COM.
AOKYMCHT = NPOXONMT MNONHYH0 OHOJIHOTEYHYI0 06paGOTKy B COOTBETCTBHH C TpeGOBaHHAMH
OHO/IHOTEYHOM TEXHONOrMM; AJA XpaHEHHs [AHHOTO JAOKYMEHTA H aHAIOTHYHBIX JOKYMEHTOB B
OMOIHOTEKE BHIENAETCS CHEMMATEHOE MECTO (B 3aBHCHMOCTH OT OOBEMOB - OTIEIbHOE NIOMELIEHHE,
3aKpBITBIH CTEIUIaX, MKad C 3aMKOM), KyZa HepeMeInaloTcs Bee JNOKYMEHTEI, BKIIIoYeHHEle B GPCOM;
NPHKa30M 10 OMOIMOTEKe HA3HAYAIOTCS JIHIIA, OTBETCTBEHHEIE 32 XpaHEeHHe H MCIIOJIb30BaHHE YKa3aHHBIX
AOKYMEHTOB; IONYCK MHBIX JIMI] K JAaHHOMY ()OHIY 3alpeInaeTcs.

1.6.3 Pexum HCTONB30BAHMSA JOKYMEHTOB, BKIIOYeHHBIX B DCOM

4.1. JloKyMeHTBl, BKmMOYeHHRle B OCOM, He NOLIEKAT HHKAKUM BHJAM KOIIMPOBAaHHA H
JKCIIOHMpOBAaHHUA, BblIa4Ye 10 MexOubimoTeunoMmy abGoHementy (MBA), MexayHapogHOMY
MexOubmoTeyHOMy aGonemenTy (MMBA) u uepes ciuyxGy 9JICKTPOHHOH [OCTaBKH JIOKYMEHTOB
(3/111), a TakxKe TPAHCIIOPTHPORKE U3 OIHOTO 3JAHHS GUGTHOTEKH B Zpyroe u oGparHo.

4.2, O3HakOMJIEHHE C [OKYMEHTaMH, BKJIIOYEHHLIMH B ®COM, xpansmumucas B 6Gubmuoreke,
OCYIICCTBIACTCA B MCKIIOYMTENBHBIX CIIy4asX: Ui IpPOBEACHHS CPaBHHTENBHOM SKCIIEPTH3bI
AOKYMEHTOB Ha HAIMYHE OJKCTPEMHUCTCKOM HMHQOpPMAanMy BO BHOBb BBIABICHHBIX MaTepHANaX,
TIPOBENCHAA ~ HAy4YHO-HMCCJICAOBATENBCKOA  pabOTHl M MOATOTOBKH  AHTHAKCTPEMMCTCKHX
NpoIlarai JHCTCKUX aKITHiA.

4.3. OcHoBaHMEM I IIPEIOCTABIEHHS 3aANpPAIIHBACMEIX JOKYMEHTOB, BKIIOUCHHEIX B OCM, sBnsercs
MUCEMO-O0palenue Ha oQuuuanbHOM 6nanke GeaepanbHOro OpraHa HCIOIHMTENBHON —BIACTH,
HalpaBlIeHHOE HA UMA pyKOBoxuTeNs 6uOMHOTEKH ¢ mpochGoi BEIIATH JIMIly, yKa3saHHOMY B IIMCBME,
3afpalHBaeMble TOKYMEHTEL

4.4. Jluuo, monyymBIIee AOMYCK K paGoTe ¢ M3JAHMAMH, BKIIOYeHHBIMH B ®COM, mojaerT Ha HMS
PyKoBonHTENs OHONMOTEKH 3asBNEHHE, B KOTODOM IIOATBEDXKIAET CBOE HaMEpeHHE paGoTaTh C
JOKYMEHTOM, BKIIIOYeHHBIM B @COM, cobmonas tpebosanus 3akona Ne 114-®3.

4.5. B mensx MCKINOYEHMs pACIPOCTPAHEHMS M3JaHui, BKIIOUEHHEX B DCAM, YKa3aHHbIE JOKYMEHTEI
BBIJIAIOTCS TOJIBKO B YHTAIBHOM 3alle, B CIIENMaIbHO OTBeIeHHBIX MecTax. [1o okoHyaHHH pabodero JHs
AOKYMEHT BO3BpAIAeTCA Ha MECTO MOCTOAHHOIO XPaHEHHMS.

1.6.4 Bouinenne MHTEpHET-PECYPCOB H OTPaHHYEHHE JOCTYIIA C KOMIIBIOTEPOB OHOIHOTEKH

1. B memix HCKMOYEHHS BO3MOXKHOCTH MAacCOBOTO PAaCIpOCTPAHEHHS MATEPHAlIOB, BKIIOYEHHBIX B
OCOM, B 6ubnHOTEKaX He pexe OJHOIO pasa B KBapTal OTBETCTBEHHBIMH JMIAMH IO BOIPOCAM
MH(OPMAIMOHHBIX TEXHOJOTHM OCYIeCTBIAETCS GIOKHpOBKA JOCTYNa C KOMIIBIOTEPOB GHOIMOTEKH K
HnuTepHer-pecypcam, BkmoueHHEM B DCOM.

2. Ilo pesymsraram cBepkd ®COM c 3eKTPOHHBIME JOKyMeHTaMHM H MIHTepHeT-caliTaMH, JOCTYH K
KOTOPBIM BO3MOXEH ¢ KOMIILIOTEPOB, YCTaHOBJICHHEIX B OHOIHOTEKE, cocTaBnAeTca AKT O GIOKHPOBKE
HHrepHeT-pecypcoB, BKIOYeHHBIX B DCOM.

1.7.Ileparor-GHOIHOTEKAph €XEKBApTAIbHO INPOBOJUT CBEPKY HMEIOMHXCA B (OHAAX OHOTHOTEKH
NOKyMeHTOB ¢ DenepanbHEIM COMCKOM 3KCTPEMMCTCKMX MATEDHAlioB, HM3bIMaeT HMX H3 obopoTta
6ubmorexn, pukcupyer B axte cBepok honma 6Gubmuorexu ¢ denepaTbHEIM CIIHCKOM 3KCTPEMHCTCKHX
MaTEepHAJIOB.



1.8.B cootsercTBUM ¢ denepamsHeM 3akoHOM PD or 29.12.2010 Ne 436 «O 3ammre nerelf or
MHQOPMALMY, NPHYHHAIOICH BPEA HX 3I0OPOBBIO M Pa3BUTHIO», delepallbHBIM 3aKoHOM oT 29.07.2013
Nel35-®3 «O BHeceHMH wH3MeHeHME B cTatbio S DenepanbHoro 3akona «0O 3amuTe aeTell or
HHGOpPMAIMK, NPHYMHSIOMEH Bpen KX 300pOBLIO M pa3BUTHIO». buOMHMOTEKaph BBIABNAET M HCKIIOYaeT
H3 OTKPBLITOTO JOCTyNa oTAeNna oOCHyKMBaHHS OGYYalOIMXCA INEUATHBIE M3IAHH, COOTBETCTRYIOLIHE
3HaKy WH()OPMAIHOHHOM IPOAYKIMK 16+, 18+.

1.9.1Topsimox moctynma k 6uGnMOTEUHEM Gonmam u mpyroit GubGmHoTEdHOH HH(pOpMAIMH, [IEpeYeHb
OCHOBHEBIX YCIIYT U YCJIOBHS HX TPe/ICTaB/IeHHs OGHOIMOTEKaMH OTIPEIENSIOTCS B NpaBUiIax MOJb30BAHHA
OubmuoTekoii.

1.10.Hacrosmee nonoxenue onpegenser YPOBeHb 6a3uCHBIX TpeGoBaHuUH K GHOIHOTEKE IIKOEL.

1.11. Hacrosimee nonoxenue OIPENENACT NOPANOK obecnedeH s yCIoBHi JOCTYIIHOCTH JIJI HHBATUIOB
B OMOIHOTEKE IIKOMEL

2. 3anauu 6ubaHoOTEKH

2.1. ®@opmupoBaHWE B WIKONBLHOH cpeje MHPOBO33pEHHS M JyXOBHO-HPaBCTBEHHOH aTmocdeps!
STHOKYJILTYPHOTO B3aMMOYB&KCHHHA, OCHOBAHHBIX Ha NMPHHLMIAX YBAXXEHHMA IPaB U CBOGOI YelOBEKa,
CTPEMIICHUS K MEXITHUYECKOMY MHPY M COINIaCHIO, TOTOBHOCTH K AManory. B mensx npotusomeiicTeus
9KCTPEMHCTKOH AEATENBHOCTH, B IPEJENax CBOeH KOMIETEHTHOCTH, OCYIIECTBISET NMPOQUIAKTHYECKHUE,
B TOM HHCIC BOCHHMTATENBHbIC, NPONATaHIMCTCKHE MeEphHl, HANpaBIeHHEIE Ha IpenynpexacHue
9KCTPEMHUCTKOH JiesTensHOCTH. Pacnpocrpanenne cpemu umrateneidl GuOIHOTEKH HH(OPMAIIMOHHBIX
MaTepHAJIOB, COINEHCTBYIOMIMX MOBBLILEHHIO YPOBHS TOJICPAaHTHOTO CO3HaHWA IIKOJBHHKOB. C 3TOi
HCJIBIO HAIOKEH 3alpeT Ha PacHpOCTPAaHCHHS JIATEPATYPhl SKCTPEMHCTCKON HANPABIEHHOCTH M HHOW
HH(pOPMAIINK, HETaTHBHO BIMAIOMIEH HA HECOBEPIIECHHOJIETHHX.

22.  O6ecneueHne y4acTHHKOB 0OpPa30OBATENBHOIO npouecca (0OydalomMXcs, [EJArOrHYECKHIX
PpaboTHHKOB, pomuTeNneli oGydarommxcs) JOCTYIOM K MH(ODMAIUH, 3HAHHAM, HICAM, KyJIbTYPHBIM
LEHHOCTAM IOCPEACTBOM NOJIb30BaHHA Ou6OTEYHO-HH(OPMAIIHOHHBIX pecypcoB
001e00pa3oBaTeNbHOr0 yUPEKIEHHS HAa PA3IMYHBIX HOCHTENSX: OyMaxHOM (KHIDKHEI (GoHA, (oHI
NEpHOAMYECKHX H3JaHuit); mupoBoM (CD-IHCKH); KOMMYHHKATHBHOM (KOMIIBIOTEpHEIE CETH) M HHBIX
HOCHTEIISX, B TOM YHCIe 0D€CIIeYeHHe NEPHONMIECKOM, HAYIHOH, yueGHO-METONMUECKOM, CIIPaBOYHO-
HH)OPMALMOHHOM M XyHOXECTBEHHON JHMTEpATyphl I HHBATHIOB, B TOM HHCIE M3laBacMoOi Ha
MarHuTO(QOHHBIX KacceTax H pelbe(HO-ToueqHbM mpudTOoM Bpaitis .

2.3. ®opmupoBaHHE HABBIKOB HE3ABHCHMOIO GHOIHOTEYHOrO MOJIB30OBATEINA: 00y4eHue NOJIb30BAHHUIO
KHATOH ¥ PYTMMH HOCHTENAMH HH(OPMALKH, TIOUCKY, 0TOOPY H KPHTHYECKOH OLEHKE uHpopMaIHH.
2.4. CoBeplICHCTBOBAHME IIPEOCTARIAEMEIX OHOIMOTEKOMH YCIYI HA OCHOBE BHEAPEHHS HOBBIX
HHGOPMAUMOHHEIX TEXHONOrMA ¥  GUOIMOTEYHO-HH(OPMAMOHHBIX npoueccoB (IpH  HAIMYMH
TEXHMYECKUX BO3MOXKHOCTEH), hopMupoBaHHe KOMGBOPTHOIM Cpembl.

2.5. 3ammra jeredt ot uHbOpManKy, NpUYHHsIOMEH Bpe X 3A0POBBIO H Pa3sBHTHIO.

3. OcHoBHbIEe pyHKIHH.

3.1. OcHosHeie (QyHKuuE GubGiHoTeKH: 06pa3oBaTe/bHAl, HHpOpPManHOHHA! M KyJIbTypHas.
Pacnipoctpanenne 3nanmit u apyroi mudopManmm, hopMupyiomer 6UGIHOTEURO-GHbMHOrpadrYecKyo
¥ MH(OPMALMOHHYIO KyIbTYPY YJallUXCs, YIacTHe B 06pa3oBaTebHOM IIPOLIECCE.

3.2.  ®opmupoanne (oHAa OGUOIHOTEYHO-HH(MDOPMAIMOHHBIX DECYPCOB B  COOTBETCTBHH C
ofpasopaTenbHbIME nporpaMmamu OY. BuGnmoTeka KOMILIEKTYET YHHBEpCalbHbI (o ydeGHOIA,
XYNOXXECTBEHHOM, CIIPABOYHOM, HAy4HO-IIOMYJSAPHOM JIATEpPATYphl, NEPHOAMYECKHX M3JAHHN LIS
ydaluuxcs; Hay4HO-NEAAroruYeCKOM, METONMYECKOH, CIIPAaBOYHOM JMTEPaTyphl, MEPHOAMYECKHX
H3/laHUH AN IEAroriYecKuX pabOTHHKOB Ha TPATUIMOHHEIX M HETPAJIMIIHOHHBIX HOCHTEIIIX.

3.3. OGecrne4uBacT 3aMIATY J€TeH OT BPEAHOM IS MX 3/0POBbS U PA3BATHS HH(OPMAIUY.

3.4, OcymecTBnser CBEpKy MOCTymalomux B 6GubmMOTEKY JOKYMEHTOB (Ha MOGHIX HOCHTENSX) C
QeziepaibHEIM CIIHCKOM 3alpelIeHHBIX MATEPHATIOB 3KCTPEMHCTCKOTO COJEpKAHMs He pexe | pasa B
nonrona. IIponenamnas pabora dukcupyercs B «Kypmane cBepku ¢ «®DelepanbHBEIM  CIHCKOM
9KCTPEMHCTCKUX MarepHanoB». [Ipum oOHapy:KEHMH 3alpelleHHBIX MAaTEpPHAOB 3IKCTPEMHCTCKOIO
COZIEpXaHHs COCTABIIAETCH aKT ¢ LIEJbI0 HEONYNICHHs NONajaHus UX B (OHJ OTKPLITOrO IOCTYIIA.
Otaen aBTOMaTH3alli¥ IPOBOJHMT PEryNsApHO, HE pexke | pa3 B KBapraid, paGoTy mo 6GIOKHPOBaHHIO
AOCTyIla C KOMIIBIOTEPOB, YCTaHOBJIEHHBIX B GHONHMOTEKE, K caliTaM M SJIECKTPOHHBIM JOKYMEHTaM,
BKIIOYEHHEIM B «@enepanbHEIf CIHCOK 3KCTPEMHCTCKHX MaTepHMalioB», NpoBeleHHads pabora
(ukcupyercs B akte cBepku. ®uibTpauus ceTH MHTEDHET OCYIIECTBIAETCA C NOMOINBIO CHCTEMBI
Wnrepner-nenzop.



3.5.  Opranusamus u  Bejenue SNICKTpOHHOTO Karanora.  ObecneuuBaeT  uHPOPMHPOBaHHE
NoNb30BaTeNel 06 uHGOpPMaIHOHHOM OPOAYKIHH.

3.6.  OcymecTBnenue T bepeHIHpOBAHHOrO 6ubaHoTEeYHO-HHPOPMALTHOHHOTO obcmyxuBanus
obyyaromuxcs: '
Opranusyer HH(OPMaNHOHHO-GH6MHOrpaduuecKkoe obciyxuBaHue 06ydaloOmpXcs, neaaroros,
POZHTEIICH, KOHCYIBTUPOBAHAE YHTATENEH [IPH [IOUCKE H BBIOOpE KHHT, 00CIy)KHBaHHE uuTaTeTell Ha
abOHEMEHTE, B YHTAIILHOM 3aJ€;
IPOBOJHUT PaboTy ¢ 06YJAIOIUMHCS 1O MPHBUTHIO HABBIKOB U YMEHMs II0MCKa HH()OPMALHH;
OPTaHH3yCT MaCCOBBIC MEPOIPUSATHS, OPHEHTHPOBAHHEIE HA Pa3BHTHE OGIIEH M UMTATENBCKO
KYIbTYpel JIHIHOCTH, OKasblBaeT CONCHCTBHE MpPH OpraHM3alHH BHEYPOYHOH JesSTEILHOCTH,
OpraHM3yeMOH B yCIoBUAX peammsanuu ®I'OC HOO u 00O, coneiicTByeT pa3BuTHIO KpUTHYECKOTO
MBIILIEHHS;
BeJeT 6ubmoTeuHO-uH(pOPMAHOHHOE 00CIy)KMBAHHE C Y4ETOM 3alPOCOR 06y YAIOIIUXCH;
HE  Jomyckaer oOydarommxcs K Hureprer-pecypcaM,  31€KTPOHHBIM JOKYMEHTaM
3KCTPEMHCTCKOTO XapaKTepa.
3.6. Ocymecrsienne aubGbepEHLUEPOBAHHOIO 6uGnHoTe HO-UHOPMALMOHHOTO  O6CITy:KHBAHUS
NEAArorn4eckux paboTHHKOB:
- YAOBJICTBOPAET 3alpOChl, CBA3AHHbIE C 00yYEHHEM, BOCIIUTAHHEM M 3I0POBBEM JIETEH:
- COZICHCTBYET NPOdIECCHOHANLHOM KOMIIETEHIHH, TOBEIIEHHIO KBanu(pHKaIUK, CO3JaHUe YCIOBHH Jis
MX €aM000pa30BaHHsA H MPOGECCHOHATEHOTO 06pazoBanHs:;
- OPraHu3yeT NOCTYN K Iearorudeckoi HHpOpMallUy Ha JIFOOBIX HOCHTEIAX.
3.7. Bepmenue HeoGxomuMol NOKYMEHTALMM IO ydyery Oubnmoreynoro (GoHza M O0GCIYKHBAHHIO
YHTaTelIeH B COOTBETCTBHH C YCTAHOBJIEHHBIM IIOPSIKOM.
3.8. Ilonynsapu3anus IUTEPaTyphl ¢ TOMOLIBIO HH/IMBH/TyalIbHBIX, [PYNIIOBLIX, MaccOBBIX (opM paboTh
(6ubHOTEHHBIX ypoKoB, Geces, BHICTaBOK, GG HOrpadguyeckux 00630poB, o6cyxaeHuit Kaur).
3.9. TloBbunenve kpatupuKaLEE COTPYAHHMKOB, CO3JaHHME YCIOBMH I HMX camooGpa3oBaHHA H
Ipo(EeCCHOHANBEHOr0 06pa3oBaHus.
4. Opranusauus AesTeILHOCTH GHOIHOTEKH
4.1. Ctpyxrypa mxonsHOM GHGIHOTEKH: aGOHEMEHT, YHTAIBHbIN 3aJ1, XpaHUIMIIE YYeOHHMKOB.
4.2.  Ocywectsnsercs GHGIHOTEYHO-HHPOPMAIHOHHOE obcnyxupande Ha OCHOBe GHOIMOTEYHO-
HHQOPMALIHOHHBIX pECYPCOB B  COOTBETCTBHH C y4€OHO-BOCITHTATENEHbIM  IIAHOM  IIKOJIEL,
IIporpaMMaMH, NPOCKTaMH M IUIaHOM paboTel OubnHoTEKH;
4.3. Kontpoms 3a QonmoMm Gubnmorexu (MaTepuanbl 3KCTPEMHCTCKOIO XapaKTepa), JIeKTPOHHBIMH
AOKYMEHTaMH, HHTEPHET-CaliTaMH (JOCTYNl K KOTOPEIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAaHOBJICHHBIX B
Oubmuoreke) u MuTepHeT-pecypcamu ocymecTriser nenaror-6ubnoTexaps.
4.4. ObecnieunBaeTcs COOTBETCTBYIOMMI CAHHTAPHO-TUIHEHAYECKHIA PEXHM M OIIaronpUsATHBIE YCIOBHA
JUIs 06CITy)KHBAHHS YATATENEH.
4.5. OpraHn30BbIBACTCS B3AUMOACHCTBEE ¢ GHGTHOTEKAMH (IIOCEIKOBBIMY, paliOHHBIME).
4.6. OGecneunBaercs TpeGyeMElil pexXMM XpaHEHUS M COXPAHHOCTH GUGIHOTEYHOro ¢doHnpa, cornacuo
KOTOPOMY XpaHEHHE YUYeOHHKOB OCYIIECTBIAETCS B OTACILHOM IOMEIICHHH.
4.7. Opranusyercs paboTa 10 COXpaHHOCTH GHOIHOTEYHOTO (hOHA.
S. ¥Ynpasienne, mraThl
5.1. OG1ee PyKOBOACTBO NEATENLHOCTBIO IIKONBHON GHONMOTEKH OCYIIECTBIAET HMPEKTOP LIKOJEL
KOTOPBIA YTBEDXKIaeT HOPMATHBHHIE H TEXHOJNOTMYECKHE JOKYMEHThHI, IUIAHEI M OTYETHI O pabote
oubmuoreku. JIAPEKTOP HECET OTBETCTBEHHOCTE 32 BCE CTOPOHBI JESTENLHOCTH OHOIMOTEKH U, B NEepPBYIO
04epelib, 324 KOMIUIEKTOBAHHE M COXPaHHOCTH ee (POHMIa, a Taloke CO3JaHHe KOMQOPTHOM Cpeanl s
YUTATEIICH.
5.2. Pap ynkumit ynpaBnerns GuGmmotekod ienermpyercs mupexTopoM OY Oubnuorexapio, B
COOTBETCTBHM ¢ (QYHKIMOHAILHBIMH OOS3aHHOCTSAMH, IIPEAyCMOTPEHHEIMH KBalTH()HKAIHOHHEIMH
TpeboBanuAMH, TpynoBbIM JOroBOpPOM M YCTaBOM HIKOIEL
5.3. 3a opraHm3anuio pabOTHI H pe3yNbTATHl AEATENHHOCTH GHOMMOTEKH OTBedyaeT GHOIHOTEKApB,
KOTOPBIA ABJIACTCA YWICHOM IIEarOTHYeCKOro COBETA, BXOIHT B COCTAB MENarorHyeckoro COBETA.
5.4. bubnworeka cocTaBiIsseT ToJOBOM IUIAaH M OTY4eT mo paboTe, KOTOphle OOCYXNAIOTCS Ha
[IEJIaTOrHYECKOM COBETE H YTBEPXKIAIOTCS JUPEKTOPOM LIKOJIBL
5.5. I'pahux paGoThl GHGIHOTEKH yCTAaHABIMBAETCA B COOTBETCTBHM C paclicaHHeM paboThI IIKOJEIL, a
TAKK€E IIPaBHIIaMH BHYTPEHHETO TPYIOBOTO PacopsKa.



5.6. Illtar 6u6IMOTEXH W Pa3sMEphI OIUIaThl TPYZa, BKIIOYas NOIJIATH H HANGaBKH K JOKHOCTHEIM
OKIIaZlaM, yCTaHABIMBAIOTCA B COOTBETCTBHH C JEHCTBYIOIIMMH HODMATHBHBIMH NPaBOBLIMH
AOKYMEHTaMH C y4eTOM OOBEMOB U CIIOKHOCTH paGor.

5.7. PaGoTHUKM GHOIHMOTEKH HOJHKHEI pacnojiaratb CBEACHUAMH O 3alpPElIEHHEIX KHHTax M HHOI
TN€YaTHOH IPOAYKLMH, T.€. HMETE rOCYIapCTBEHHEINA TepedeHs (CIUCOK) SKCTPEMUCTCKOM JTHTEPaTy phL.

6. IIpaBa, 0653aHHOCTH M 0TBETCTBEHHOCTE

PaboTHuK mKONBHOM 6U6NTHOTEKH HMeeT Npago:

6.1. CamocTosTENEHO ONpeAeNsTh coaep:kaHne u HOPMBI CBOEH JIEATENLHOCTH B COOTBETCTBHHE C IENSIMH
H 3a/1a4aMH, IPHBEJICHHBIMH B HACTOSAIIEM ITOJIOKEHHH.

6.2. PaspaGaTsIBaTh IpaBHIIa ONB30BAHES GHGIHOTEKOL,

6.3. TIpOBOAMTL B YCTAHOBICHHOM MOPAIKE (aKy/IbTATHBHBIC 3aHATHA, YPOKH M KPYXKKH IO
HH(OPMAIHOHHOM I'PAMOTHOCTH H KYIIBTYPE;

6.4. Ha cBoGoHbI# JOCTYN K HH(pOpPMALHH, CBI3aHHOM ¢ pelIeHHeM IOCTaBJICHHBIX nepen 6ubnuoTeKoit
3a/la4: K 00pa3oBaTeNbHEIM IIPOrpaMMaM, YYeGHbIM IiaHaM, miasam pabory OV u ero cTpykTypHBIX
noapasaeaeHui.

6.5. Ha moamepikky co CTOpOHEI permoHaIBHEIX opraHoB obpa3oBaHHs U agMUHUCTpanuu OV B neje
OpraHM3aliK MOBBINCHUs KBaIM(UKAKK paGoTHHKOB 6ubmuoTek. Cosanus HEOOXOMHMBIX yCIOBHIA
A MX camoo0pa3oBaHHA, a TaKXke I 0OecledYeHHS HX ydactusa B paGore MO GHOGIHOTEYHBIX
PaGOTHHKOB, B HAYYHBIX KOH(EPEHIHMAX, COBEIIAHHIX, CEMHHapax N0 BompocaMm OuOGIMOTEYHO-
HH(pOPMAIHOHHOM paGoTHL.

6.6. Ha yyactue B paboTe obmecTBeHHEIX OpraHu3anyi.

6.7. Ha mnpencrasnende K pasIuuHBIM GopmMaM moOmIpEeHMs, HarpajaM ¥ 3HAKAM OTJIMYMS,
TNIPEAYCMOTPEHHBIM /sl pabOTHHKOB 06pa3oBaHus H KyIbTYDHL

Ilenaror-6u6nroTexaps HeceT OTBETCTBEHHOCTD:

6.8. 3a cobGmoneHne TPyOOBBIX OTHOIICHHI, PETaMEHTHPYEMBIX 3aKOHOAATeNbCTBOM P® o Tpyne u
KOJLJIEKTHBHEIM JIOrOBOpoM JaxHoro OY.

6.9. 3a BeImoNHenHe QyHKLMH, IPETYCMOTPEHHBIX HACTOSIMM [10JI0KEHHEM.

6.10. 3a coxpaHHOCT GHGTMOTEUHBIX (GOHIOB B MOpSIKe, NpPeSyCMOTPEHHOM AeHCTRYIOMIUM
3aKOHOIATEeILCTBOM.

6.11. Tlemaror-6uGmioTexaps €XeKBApTAILHO MPOBOIMT CBEPKYy HMerImxcs B (oHmax Oubmmorexu
AOKYMEHTOB C QelepalbHbIM CIHCKOM 5KCTPEMHCTCKMX MAaTEpHATOB, H3BIMAET HX H3 obopora
OubmmoTexu, BemET akT cBepok (omia GubmmorekH ¢ DelepaTbHEIM CIHCKOM 3KCTPEMHUCTCKUX
MaTepHanoB.

7. IlpaBa u 06s3aHHOCTH NoaBL30BaTENEH GHGIHOTEKH

7.1. Ilonp3oBarenu GUOIMOTEKH HMEIOT NIPABO:

- IOyyaTh NMONHYI0 MH(OpMauMio o cocrase GubmuoTeuHoro (GoHza, HHPOPMANKOHHBIX pecypcax H
npenocraBnseMeix 6ubmuoTekoit yciyrax;

- I0JIb30BaTECs CIPaBOYHO-OHOIHOrpaduIeckuM annapaToM 6HOIHOTEKH;

- IOJTy4aTh KOHCYJIBTAllHOHHYIO MOMOMIb B IIOMCKE H BBIOOPE HCTOUHHKOB HH(POPMALIHH;

- MOJIly4aTh BO BPEMEHHOE IIONB30BAHHE Ha abOHEMEHTEe M B YHTAILHOM 3ajieé TedyaTHble H3JaHus M
JIpyrue HCTOYHUKH HHpOpMAaIkHm;

- IPOJNIEBaTh CPOK MONB30BAHKS JOKYMEHTAMH;

- I0J1y4aTh TEMATHYECKUE, (hakTorpaduyuecKre, YTOUHsIOIkE B GubmrorpaguecKue ClpaBkyu Ha OCHOBE
tbonma OubIHOTEKH;

- y4aCTBOBATH B MEPONPHATHAX, IPOBOJUMEIX OHOIMOTEKOI;

- oOpawmaTeCs 11 pa3speleHusA KOHQIMKTHON CHTYaMH K JHPEKTOPY IIKOJIBL.

7.2. Ilonp3oBaTeny MIKOJLHOM OHGIHOTEKH 00S3aHEL:

- cOOMoAaTh NpaBuIIa MOIb30BaHHUS MKOJIEHOM GHOIHOTEKO;

- OepexHO OTHOCHTBECHA K NPOU3BENCHHSM I€4aTd (He BLIPHIBAThL, HE 3arubaTh CTpaHMI], HE JeNaTh B
KHHIax MOJ4YEPKHBAHHA, NOMETKH), WHBIM [JOKYMEHTAaM Ha pa3lIMYHBIX HOCHTENAX, 0GOpYHOBaHMIO,
HHBEHTAapIO;

- OJIEPXKMBATE MOPAAOK PaCCTAaHOBKH JOKYMEHTOB B OTKPHITOM AOCTyNe OHOIMOTEKH, PacIlOIOKEHUs
KapTOYeK B KaTajorax U KapToTeKax;

- 10J1b30BATHCA LEHHBIMH M CIIPAaBOYHBIMU JOKYMEHTaMH TOJILKO B IOMELICHUH OMOIMOTEKH;

- ybenuTeCs nNpH TMONY4YEHHH [JOKYMEHTOB B OTCYTCTBHH JedeKToB, a @pd oOHapyKeHHH
npouHpopMEpPOBaTE 06 3TOM paboTHHKa 6ubMHOTEeKH. OTBETCTBEHHOCTE 3a OOHApyKEeHHbIE Ae(EKTH B
cllaBaeMbIX JJOKyMEHTaX HeceT IOCIIEAHMI 0JIb30BaTENb;



- BO3BpAIllaTh IOKyMEHTEI B IIKOJLHYIO GHOIHOTEKY B YCTAHOBIEHHbIE CPOKH;

- 3aMEHATH JOKYMEHTHI NIKONBHOH GubnmoTexy B Cliydae WX yTpaTsl Wiu MOPYM MM PABHOIEHHEIMH,
100 KOMIIEHCHpOBaTh ymep6 B PasMepe, YCTaHOBICHHOM IIpaBUNaMH IIOJb30BAHMS IIKOILHOM
6ubnuorexoi;

- MOTHOCTRIO PacCUMTAThCA CO MKOIbHOH OHOMMOTEKOH [0 HCTEUEHHH CpOKa 00yuenns unu paboTsl B

LIKOJIE.

7.3. Ilopsmok paboTs ¢ KOMIIBIOTEPOM, PACIIOIONKEHHBIM B 6UbIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYacTHHKOB 0GpPa3oBaTelbHOrO polecca MPOU3BOAMTCS MO rpadHKy,

?léepmeﬂﬁomy PYKOBOZHTCNEM 00pA30BATENLHONO YUPEHNCHUA W B NPHCYTCTBHH COTDYIHMKA
HONHOTEKH;

6) mo BceM BoIpocaM IOMCKA HHpopManuu B MHTepHETe MONB30BATENDH NOMKEH obpamarbcs K
paboTHHKY GHOIHOTEKH;
B) 3ampelaercs obpaienye K pecypcam MuTepHera, IpPEIIONAaraioIyuM OILIATY;
r) sanpeiaercs o6paimenue k pecypcam Unreprer, CoZiepaKallluM 3KCTPEMHCTCKHI XapaKTep;
B) paboTa ¢ KOMIIBIOTEPOM IPOH3BOLUTCS COMIACHO YTBEPXKIEHHEIM CaHHUTAPHO-THTHEHUYECKHM
TpeboBaHHAM.
8. Ilopsaok oGecmeueHHs ycioBME OCTYNHOCTH [N MHBAJMIOB B GHOJIMOTEKEe IIKOJILI u
00CTYKHBAHMS IAHHON KATEropHH yYamHUXCH
8.1. O6pa3oBaTeNbHON OpraHM3anMel, 0GECIEUHBAETCS CO3NAHHE HHBAJIKJaM, BKIIOYas HHBAIMIOB,
HCIOJIb3YIOIIMX KPEeCcna-KOJACKH M co0aK-IpOBOJHHKOB, CIEAYIOMKMX YCIIOBHI JOCTYIIHOCTH GUGIHOTEK
B COOTBETCTBHH C TPeOOBaHWAMH, YCTaHOBJICHHBIMH 3aKOHOJATENHHEIMM M HHBIMH HOPMAaTHBHEIMH
NPaBOBLIMH aKTaMH:
- BO3MOXHOCTb GECIPENATCTBEHHOTO BXO/a B GHOGIMOTEKH H BEIXOZA U3 HHX,
- co,ueﬁcmne HHBaJTUAY IIPH BXOJ€ B 3JaHUE U BRIXOIE H3 HETO,
- BO3SMOXHOCTL CaMOCTOSATE/IHOTO MNEPEIBUKCHHA 10 OMONMMOTEKE B LENSX JAOCTYNAa K MECTY
[IPpENOCTABICHHA YCIYTH, B TOM YHCIE C HMCHOJB30BAaHMEM IIOMOIIM MEPCOHANA, IPEJOCTABIAIOMErO
YCIIyT'dl, aCCHCTHBHBIX H BCIIOMOTaTENBHBIX TEXHONOIHH, & TAKIKE KPecia-KONIACKH;
- CONpPOBOK/ICHUC MHBAINJIOB, HMEIOMNX CTOMKHE HapylmleHWs (YHKIHM 3pEHHS M CaMOCTOSTEILHOIO
NEPEIBHIKEHH S, OKa3aHHE UM IIOMOLLM HA TEPPUTOPHH GHOIMOTEKH;
- NPOBEACHHE HHCTPYKTaXa COTPYJHHKOB, OCYINECTBIIOIIMX HENOCPEACTBEHHOE B3aHMOCHCTBHE C
TIOJy4aTEIsIMA yCIIYTH, IO BONPOCaM O3HAKOMJICHHS MHBAIMJIOB C pasMelleHHeM KaGHHETOB, a TaKiKe
OKa3aHHA HM IOMOIIM B yACHCHHH IIOCICOBATEILHOCTH JEHCTBHH M MapipyTa NEepelBHXEHHS NpHU
HOJIy4YEHHH YCITYTH;
- Hajylexalnee pasMelleHHe O0Opy[OBaHHA H HOCHTeNel HHQOpMauMM O MOpSAKE NPEJOCTABICHHS
yCUyrd, ee oOGOpPMIEHHE B JOCTYNHOH JUii HHBAIMEOB (OPME C YYETOM OIpaHHYECHHH MX
KHU3HECATENILHOCTH, B TOM 4HCIe AyOIMpoBaHHE HEOOXONMMOM IS MONYYEeHHS YCIYrH TEKCTOBOI
HH(OPMAIA Ha 3ICKTPOHHBIX HOCHTEIAX, 3PHUTEIbLHOM HH(pOpMAaIlHK 3BYKOBO#H HH(pOPMALIHEH, a TaKKe
HaJNMCeH, 3HAKOB U HHOH TeKCTOROM M rpaduyeckoii HHOpMALMH 3HAKAMH, BEITOTHEHHBIMH PENbEpHO-
TOYeYHbIM mpudToM bpalinga ¥ Ha KOHTpacTHOM (JOHe, [OMYCK CypHONEpEBOAUHKA K
THQIIONEPEBOAYHKA;
- OKa3aHME COTPYAHHKAMH, MPENOCTAaBJIAIOMIMME YCIyTH, UHOM HeoOXOMUMOM HMHBANMIAM IOMOLIM B
IpeoioNieHH: GapbepoB, MEIMAIOMMX IOIYYEHHIO YCIYr H HMCIOJIb30BAHHIO GHONTMOTEK HapaBHE C
APYTUMH JTHIIAMH;
- o0ecreyeHre JOCTyIa HHBATMAOR K MHBIM IIOMELIEHHSIM: Tapaepo0, CaHy3JIkl, KOPUAOPHI;
8.2. B memax mpenocTaBileHHs YCIIYr, DOCTYNHBIX /Ul MHBAIMJOB B COOTBETCTBHH C TpeGOBAHHAMH,
YCTaHOBJICHHBIMH 3aKOHOJATENILHBIMH H HHBIMH HOPMaTHBHEIMH [PaBOBRIMH aKTaMH, 06pa3oBaTenbHON
oprasusanmeii, ooecreunraroTCs:
- OKa3aHME HHBAIKIAM HEOOXO(MMOM [IOMOILH B JOCTYIIHOMK 171 HUX (POpME B YACHEHHH MOPSIKA
NPEJOCTABIICHUS H IIOIyYEHHUs YCIIYTH;
- ofecneyeHHe JpPYTrHX YCHOBHM  JOCTYHOCTH, IPEIYCMOTPEHHBIX JeHCTBYIOIIHM
3aKOHOJIaTENILCTBOM.



