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1. OO0Omue I0JI0KEeHUA
1.1. JlTaHHOE TOJI0}KEHHE pa3paboTaHo B cooTBeTcTBUU DeiepaibHBIM 3aKOHOM N@ 273-03 oT 29.12.2012
r. «O06 obpazoBanum B Poccuiickoit Peneparumn», PemepasbHbIM 3aKOHOM Poccutickoit @enmeparyy NO
78-®3 «O OuOJIMOTEYHOM Jejie» OT 29.12.1994 T., PemepanbHbIM 3akoHOM No 114-03 «O
MMPOTUBO/IEMCTBUU SKCTPEMHUCTCKOM IEATETLHOCTH OT 25.07.2002 T., DeiepaibHbIM 3aKOHOM «O 3arure
nered oT MHGOPMAINY, TPUYUHAIOIINN BPeJ, UX 3/I0POBBI0 M pa3BUTHIO» N2 436-®3 oT 29.12.2010 T.,
®enepasbHBIM 3aKOHOM OT 14.07.2022 T. N2 255-03 «O KOHTPOJIE 32 AeATEILHOCTBIO JIUIl, HAaXOIAINXCA
101 UTHOCTPAHHBIM BJIUSHUEM ».
1.2./leATebHOCTh  OMOJMOTEKW  OCHOBBIBAETCSI HA  IPUHIMIIAX  JEMOKpaTUH, T'yYMaHU3MA,
0O0IIIe/TOCTYITHOCTHA, TNPHOPUTETA OOIleueIOBeUeCKUX IeHHOCTEeH, Tpa’kJaHCTBEHHOCTH, CBOOOJTHOTO
pa3Butusa JUUYHOCTH. POpMHUPOBAHUA B IIKOJBHOU CpeJie MUPOBO33PEHUSA U JAYyXOBHO-HPABCTBEHHOM
atMocdepsl STHOKYJIBTYPHOTO B3aUMOYBaKEHHSI, OCHOBAaHHBIX Ha MPUHITUIIAX YBaXKEHHUS IIPaB U CBOOO/T
YyeJIOBEKA, CTPEMJIEHUS K MEKITHUUECKOMY MUPY U COTJIaCHUI0, TOTOBHOCTH K JTUAJIOTY.
1.3.bubsmoreka ydyacTByeT B y4eOHO-BOCHUTATEJIbHOM IIpOIlecCe B IeJisgX obeclieueHus IIpaBa
obyJaromuxcs Ha OecryIaTHOE MOJIb30BaHNe OHOINOTeYHO-UH(POPMAIIMOHHBIMU PECYPCAMU.
1.4.bubsmoreka goctymHa u GecIlaTHA I YUTATEJIEN: YYAIIUXCA, YIUTEIeH U JAPYyrux pabOTHUKOB
IIKOJIbI. Y7IOBJIETBOPSIET 3aIPOChl POAUTENIE Ha JuUTepaTypy M HUHQPOpPMAIUIO IO NeJaroruke u
00pa3oBaHUIO € YYETOM HMEIIIUXCS BO3MOXKHOcTeH. OpraHuzanus OOC/TyKUBaHUS YYaCTHUKOB
00pa3oBaTeJIbHOTO TpOoIiecca MPOU3BOAUTCSI B COOTBETCTBUU C ITPABMJIAMHM TEXHUKU 0€30TaCHOCTU U
MPOTHUBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHUUYECKUMU TPEOOBAHUSAMU.
1.5.B cooTBercTBUU C (heslepabHBIM 3aKOHOM «O MPOTHBOAEUCTBUHN SKCTPEMUCTCKOU JIEATETTHHOCTU»
N2 114-®3 oT 25 wuwJd 2002 rojla B IIKOJIBHONH OMOJMOTEKe 3alpelleH0 paclpoCcTpaHeHUe,
MIPOU3BOJICTBO, XpPAaHEHUE U MCIIOJIb30BaHUE JINTEPATYPHI SKCTPEMUCTKON HAIPaBJIEHHOCTH.
1.6.3aK0H oOmpeJiesisieT SKCTPEMHUCTCKHE MaTepHuasibl- MpeHa3HAaYeHHbBIE JIJIsi PacIpOoCTPaHEeHUs JTHOO
my6JIMYHOTO IEMOHCTPHUPOBAHUS JIOKYMEHTHI JIN00 HH(pOpMAIUsA Ha WHBIX HOCUTEJISAX, IPU3BIBAIOIIHAE K
OCYIIIECTBJIEHUIO OKCTPEMHCTCKOU JIEATEIHHOCTH JIMOO OOOCHOBBIBAIOIIME WJIM OIIPABABIBAIOIIHE
HEeOOXOUMOCTh OCYIIIECTBJIEHUS TaKOU JIeATEJIbHOCTH, B TOM YHCJIE TPYAbl PYKOBOJUTEIEH HAIIMOHAJI-
COITMATMCTCKOM pabodeli maptuu ['epmaHun, GpariucTcKou napTuu Mtaauu, BEICTYIIEHUS, U300 paskeH U
PYKOBOJUTEIEN TPYII, OPTaHU3aIUH WIN JBUKEHHH, MPU3HAHHBIX IIPECTYITHBIMH B COOTBETCTBUU C
MIPUTOBOPOM MesK/lyHapOJHOTO BOEHHOTO TpHOyHasia I Cy/la U HaKa3aHWsA TIJIaBHBIX BOEHHBIX
MPECTYITHUKOB eBpolelickux crpaH ocu (HiopHOeprckoro TpuOyHasa), BBICTYIUIEHHS, U300pasKeHUS
PYKOBOJIUTEIEH OpTraHU3aIlUi, COTPYAHUYABIINX C YKa3aHHBIMH TpYIIaMH{, OPTraHU3aIlUsIMH WJIH
JIBIDKEHUSIMU, ITyOJIMKaIie, 0OOCHOBBIBAIOIIME WJIM OIPAB/bIBAIOIINE HAIMOHAIHHOE U (MJIM) PACOBOE
MPEBOCXO/ICTBO JIMOO OIIPaB/BIBAIOIIME ITPAKTUKY COBEPIINEHUS BOEHHBIX WM WHBIX IPECTYIUIEHUH,
HAIIpABJIEHHBIX HaA IIOJIHOE WJIM YaCTUYHOE YHHUYTOXKEHHE KaKOW-JIMOO STHUYECKOH, COITUATIBbHOM,
PacoBO, HAITMOHAIHLHOUN WJIN PEJTUTHO3HOU IPYIIIIHI;

1.6.1 IlopAxOK paGOTHI MO BHIABJIEHUIO JOKYMEHTOB, BKIIOUYEHHBIX B PCIM

1. B menax WuCKIIOUEeHHs BO3MOXKHOCTU MACCOBOTO PACIPOCTPAHEHUSA HKCTPEMUCTCKUX
MaTepHuayoB OUOJIMOTEKH CAMOCTOATETLHO OCYIIIECTBIIAIOT IIPOBEPKY (POH/IA HA TTPEAMET HAJIMYUS B HEM
JIOKYMEHTOB, BKJII0ueHHbIX B ®CIOM, KoTOpast MpOBOAUTCA:
- IIPH NOCTYIUIEHUU HOBBIX JIOKYMEHTOB B (POH/I;
- cucTeMaTUyecKu (He peke OJHOTO pasa B Tpu Mecsna) myrem cBepku ®COM co cmpaBOYHO-
6ubmmorpaduueckum anmnaparom GoH1a GNOINOTEKHU.

2. IIpu BBIABJIIEHUU JIOKYMEHTa, BKIIOUeHHOro B ®COM, Ha sTane KOMIUIEKTOBaHUA (OHJIA OH
MOKeT ObITh BBeleH B cocTaB ¢oHza Oubimoreku, eciau OubOIMOTEKA SABJAETCA JElNO3UTapueM
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HarmuronasnpHOTO 6MOIMOTEYHOTO (DOH/IA ¥ XPAaHEHUE JIAHHOTO JIOKYMeHTa 00yCJIOBIEHO CT.16 U CT.20 11.2
®enepasbHOrO 3aKOHA OT 29.12.1994 N2 78-03 "O 6ubanoreunom aese” v PeepasbHBIM 3aKOHOM OT
20.12.1994 N© 77-®3 "06 06513aTeJIbHOM 3K3eMIUISIPE JIOKYMEHTOB" .

B MHBIX cTyyasix yKa3aHHBIN IOKYMEHT He TIO/[JIE?KUT BKIIIOUEHUIO B OMOTMOTEYHbBIH (POHI.

3. B ciyuae BbIABIIEHUA JOKyMeHTa, BKIoueHHOro B ®CIOM m yxke HaxopsAuierocsa B (ouze
OuOJIMOTEKH, pellleHHe O ero coXpaHeHHWU B (GOHJEe MPUHUMAETCS B COOTBETCTBUH C TPeOOBaHUSIMH,
YKa3aHHBIMU B I1.2.2 HaCTOAIMNX PekoMeHanmi.

4. Ecnu y 6ubsmoTeKH HET ompe/iesIeHHBIX 3aKOHOM OCHOBAHHWU /IS XPaHEHUs BBISIBJIEHHOTO
JIOKYMeHTa, BKJII0UeHHOTO B ®CIOM, TaHHBIN JOKYMEHT MO/IJIEXKUT CIIMCAHUIO U Ilepeiaue Ha YTHIN3AINIo
B COOTBETCTBUHM C JIaHHBIMH PekomenzanusMu 1o ydery ¢ouza. OcHOBaHUE [ CIIMCAHUA -
HECOOTBETCTBHE ITPOMPIITI0 KOMILJIEKTOBAHUS OMOJTNOTEKH.

1.6.2 O6pab6oTKa, cCMOCOOBI XpaHEHUS U UCITOJIb30BaAHUA JOKYMEHTA, BKJIIIOUEHHOTO B
OCOIM

1. Ecoiu nokymeHT, BrioueHHBIH B @CIM, B COOTBETCTBUU C 3aKOHOAATEIBCTBOM JIOJIKEH XPAHUTHCS B
dboume 6ubIMOTEKN, ONOTMOTEKA TTPEAIIPUHUMAET CIIETYIOIIHUE JEeUCTBHUS:

Ha W3/IaHue HaKJIeUBaeTCs SIPJIbIK ¢ MoMeTKOH [!] (BoCKIMIIaTe TbHBIA 3HAK), YKA3bIBAIOIUHA Ha 3aIpeT
€ro pacInpoCTpaHeHUsI; COCTaBJsIeTcss AKT O HAJTUUMU B OMOIMOTEKe U3/IaHusA, BKIIOUeHHOTO B OCIAM,
JIOKYMEHT IIPOXO/IUT ITOJTHYI0 OUOIMOTEYHYI0 00pabOTKY B COOTBETCTBHH C TPEOOBAHUSAMU OMOJTNOTETHOH
TEXHOJIOTHU; IJIs1 XpPaHEeHHS TaHHOTO JIOKYMEHTA U aHAJIOTHYHBIX JOKYMEHTOB B OMOJIOTEKE BBIJIEJISIETCS
crenuaabHOe MecTo (B 3aBUCUMOCTH OT 0O'bEMOB - OT/IEJIbHOE TIOMeIlleHUe, 3aKPBIThIH CTeJIIaK, IKad ¢
3aMKOM), Ky/la IlepeMeIaloTcs BCe JIOKYMEHTHI, BKIOYeHHble B ®COM; mpukaszoM 1o OUOIHOTEKE
Ha3HAYAIOTCA JIMIA, OTBETCTBEHHBIE 32 XPAaHEHUE W HCIIOJIb30BaHHE YKa3aHHBIX JOKYMEHTOB; JOIYyCK
WHBIX JIUI] K JAHHOMY (POH/Ty 3aIrperniaeTcs.

1.6.3 Pe:xumM UCHoJIb30BaHUA JOKYMEHTOB, BKIIOYEHHBIX B ®CIOM

1. [lokymeHTHI, BKIIO4eHHBIe B PCIAM, He moAjieskaT HUKAKUM BHU/IaM KONIMPOBAHMA U 9KCIIOHUPOBAHUS,
BbIIaue 10 MexOubsmoreunomy aboHemeHTy (MDBA), wMexayHapogHOMY MeKOUOJIHOTETHOMY
aboumementy (MMBA) u uyepe3 ciay:k0y 5JIEKTPOHHOH JOCTaBKH JOKyMeHTOB (9/1/]), a Takke
TPAHCIIOPTUPOBKE U3 OHOTO 37]aHUA OMOJIMOTEKU B APYTOE B OOPATHO.

1.1. O3HaKOMJIEHHE C JIOKYMEHTaMH, BKJIIOUeHHbIMH B ®CAM, xpaHAIUMUCA B OHOJIHOTEKE,
OCYIIIECTBJISIETCSI B HCKJIIOUHUTENbHBIX CJIydasx: JUIA TPOBEJNEHUsS CPaBHUTEJIBHOU OSKCIEPTU3BI
JIOKYMEHTOB Ha HaJU4Yue 5HKCTPEMHUCTCKON WH(OpPMAIMM BO BHOBH BBISBJIEHHBIX MaTepHUasax,
MPOBEJIEHUsI  HAyYHO-HUCCIEAOBATENbCKOM  pabOThI UM IOATOTOBKA  AHTUIKCTPEMHCTCKHUX
MPOTIaTaH/IUCTCKUX aKITUH.

1.2. OcHOBaHUEM /I MIPEAOCTABJIEHUS 3alpallliBaeMbIX JOKYMEHTOB, BKIOUeHHbIX B ®CM, sBisieTcs
MMUChbMO-00paleHne Ha OQUIUMATPHOM OJaHKe ¢eepaTbHOT0 OpraHa UCIIOJTHUTETFHON BJIACTH,
HaIpaBJIEHHOE HAa UMs PYKOBOJAUTENSA OUOIMOTEKU ¢ MPOCHOOU BBIIATH JIMILY, YKA3aHHOMY B IHCHME,
3arpanruBaemMble JOKyMEHTHI.

1.3. Jlumo, mosyduBIliee JIOMyCK K paboTe ¢ WU3JaHUSAMH, BKJIIOUYeHHBIMH B ®COM, mojaer Ha UM
pyKOBOAUTENsT OMOJMOTEKH 3asBJieHWE, B KOTOPOM IIOATBEPIKJAeT CBOE HaMepeHue paboTaTh C
JIOKYMEHTOM, BKJIIoueHHBIM B ®CIM, cobutozias TpeboBanus 3akoHa NQ 114-P3.

1.4. B 11e/1AX MCKJIIOUEHUS pACIPOCTPAHEeHUA U3JaHUM, BKIIOUeHHbIX B ®CIM, yKazaHHBIE JOKYMEHTBI
BBIZIAIOTCA TOJIBKO B YUTAJIBHOM 3aJle, B CHEIUIbHO OTBeJIeHHbIX MecTax. [Io okoHuaHuu pabouero JH:A
JIOKyMEHT BO3BpAIIaeTcsA Ha MeCTO MMOCTOSHHOTO XpaHEeHU .

1.6.4 BriaBiieHue IlHTepHeT-pecypCcoOB U OTPAaHUYEHHE JOCTYIa C KOMIBIOTEPOB
OUOIMOTEKH

1. B mesiAX ncKIr04e U BO3MOKHOCTU MacCOBOI'O PACIPOCTPAHEeHUA MaTEPHUAIOB, BKIIOUEeHHBIX B PCOM,
B OuO/JMOTEKax He pexe OJHOTO pa3a B KBapTaJl OTBETCTBEHHBIMHU JIMI[AMU IO BOIIpOCaM
MHOOPMAITMOHHBIX TEXHOJIOTUHA OCYIECTBIISAETCS OJIOKUPOBKA JOCTYIIA C KOMITHIOTEPOB OHOJIMOTEKU K
UNnTepHeT-pecypcaM, BKIoUeHHBIM B DCOM.

2. ITo pesysnbpraTtam cBepku ®COM c 5/IeKTPOHHBIMU JOKyMeHTaMu U VHTepHeT-calTaMH, JOCTYI K
KOTOPBIM BO3MOJKEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OMOJTMOTEKE, COCTABIIAETCSA AKT O OJIOKMPOBKE
HHTepHeT-pecypcoB, BKIOUeHHbIX B DCOM.

1.7. CorstacHo ®eiepaIbHOMY 3aKOHY OT 14.07.2022 T. N@ 255-®3 "O KOHTpOJIE 3a JIeATeTbHOCTBIO JIUII,
HaXOAIIUXCS TI0/T THOCTPAHHBIM BIUsIHUEM ' (J1asiee — 3aKOH 00 MHOATeHTaX), MHOCTPAHHbBIE ar€HThI 3TO
JIUITIA, KOTOPHIE IMOJIyJaloT IOJIJIEPKKY 13- 32 PyOerka 1/ I HaXOAATCS 10T MTHOCTPAHHBIM BJIUSAHUEM. X
JIesITeJIPHOCTD - OOIeCTBEHHO-TIOJIUTUUECKAs, TpodeccnoHaIbHAsA, 00pa3oBaTeIbHAsi OrPaHUYUBAETCS
PSIZIOM YCTIOBUH, TPOITUCAHHBIX B POCCUMICKOM 3aKOHO/IATEIbCTBE. 00513aTETHHO ITPOU3BEEHUS STUX JIHI]
MOTYT SBJIATHCS SKCTPEMUCTCKON JuTepaTypou. IIpousBeneHus JI0OBIX aBTOPOB, B TOM YHCIIE
WHOATeHTOB, IIPU3HAETCS S9KCTPEMUCTCKOH JIUTEPATYPOH TOJIBKO II0 PEIIEHUIO Cy/1a.


https://plus.1obraz.ru/#/document/99/9010022/XA00M2M2MA/
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https://plus.1obraz.ru/#/document/99/9010116/
https://plus.1obraz.ru/#/document/99/9010116/
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1.7.1 Opranu3amusa padoThl MO BBIABJIEHUI0 JOKYMEHTOB, IMOJATOTOBJEHHBIX JUIAMH U
OpPraHU3aNUuAMH, BKIIOYEHHBIX B €JHHBIN PEeeCTP HHOCTPAHHBIX aT€HTOB.

1.B 1menAx WCKIIOUEeHUs BO3MOXKHOCTH MAacCOBOTO PacIpOCTPaHEHUs MaTepUaIOB, HAIHMCAHHBIX
WHOCTPAaHHBIMU areHTaMu, OUOJIMOTEKA CaMOCTOATEHLHO OCYIIECTBJISIET MPOBEPKY (GoHAA HA IpeaMET
HQINYUS B HEM JIOKYMEHTOB, II0/ITOTOBJIEHHBIX HHOCTPAHHBIMH areHTaMU:

- IIPY MOCTYIUIEHUHU B (DOH/T HOBBIX JIOKYMEHTOB;

- IIPU CUCTEMAaTUUYECKOH cBepKe (He peXke 1 pa3a B KBapTasl) CIIPaBOYHO-OMOIorpadpuuecKoro amnmnapara
6ubmoTexu ¢ EquHBIM peecTpoM HHOareHToB MuHHCTEepCTBA FocTUIuY PO Ha mpeaMeT BKIoUeHUs (HTH
HCKJIIOYEHHST) TOTO WJIK WHOTO JIUIIA.

2. Ha sTame kommuiektoBaHus OubsmoreyHoro QonHma mnpuobpeTeHHe H3AAHUM, MOJATOTOBJIEHHBIX
WHOCTPAaHHBIMH areHTaMH, He PEKOMEH/TyeTC .

3. B cootBeTcTBHY C 1. 9 4. 2 CT. 5 ®3-436 0T 29.12.2010 «O 3amure AeTed THOOPMAIIUH, TPUIUHAIOIIEN
Bpe/ UX 3/I0POBBI0 M PA3BUTHIO» Ha WH(GOPMAIMOHHYIO HPOAYKIIUIO, CO3JAaHHYI0 WHOCTPAHHBIMU
areHTaMu, PaclpOCTPAHAIOTCSA Te JKe OTPAaHUYEHHU, UTO U Ha U3/IaHUsI C MADKHUPOBKOM BO3pacTa «18+».
BrisiBsieHHBIE B QOHIE OMOIUOTEKU JOKYMEHTHI, IIO/ITOTOBJIEHHbIE MHOCTPAHHBIMU areHTaMH, TI0JIJIeKaT
XpaHEHHIO B 3aKPBITOM JOCTYIIE ¥ BBIJIAIOTCSA TOJBKO II0 3alpoCcy B COOTBETCTBUH C BO3PACTHOM
KaTeropuem.

4. JTOKyMeHTBI, Haxojismuecss B (GoHme OMOIUOTEKH, TTOATOTOBJIEHHbIE HHOCTPAHHBIMU areHTaMu, He
MTO/IJIEXKUT UCKJIFOUEHUI0 U3 HDOH/IA.

5. B 6ubsmorpaduueckoii 3anucy Ha JJOKyMEHT, ITOTOTOBJIEHHBIH MHOCTPAHHBIM areHTOM, XPaHIIITAMCS
B (poH/Ie OGMOIHMOTEKHU, IIPOITUCHIBAETCS «MHOATEHT» C JIaTOW BHECEHUs B €JUHBIN peecTp MHOCTPAHHBIX
areHTOB.

1.7.2. O6paboTKa, CrIOCOObI XpaHEHUA, U MCIIOJIb30BAHUA JOKYMEHTOB, IOJATOTOBJIEHHBIX
JIUIIAMHA U OPTaHU3AIUAMU, BKJIIOYEHHBIMHU B €ITUHBIIA PEeeCTP HHOCTPAHHBIX aT€HTOB.

1. JIOKyMeHT, MO/ITOTOBJIEHHBII WHOCTPAHHBIM areHTOM, XpaHHUTCSA B (OH/e OMOIUOTEKH B 3aKPHITOM
JIoCTyIle, W OuUOJMOTEKa NHPUHUMAET CJIEAYIOIIUE JIeHUCTBUSA B COOTBeTCTBHU ¢ IlocTaHOBIEHHEM
mpaBuTesibeTBa Poccuiickoit @enepanuu oT 22 HOAOpA 2022 roga N2 2108: HA U3JAHUAX MHCATETEH
WHOATreHTOB IMOMeIIaeTcs: TEKCT ¢ nHGpOpMaIel, yKa3bIBaIOIel Ha 3allpeT paclpoCTpaHEHUs JAHHOTO
nokymenTta: «Hacroamuii marepuan (mHpopManus) NpPpoU3BeeH WHOCTPAHHBIM areHTOM
(®PHO) ambGo KacaeTrcsa JeATEeIbHOCTH HHOCTpaHHOro areHra (®HM(O) BKJIIOYEHHOTO B
eUHbIN peecTp MHOCTPAHHBIX areHToB. 18+». Pa3mep mpudra TEKCTOBOro ykaszaHus ¢Gopme
JIOJDKEH BJIBOE TIPEBBINIATH pa3Mep IIpudTa TEKCTOBOTO Marepuasia. TeKCTOBOe YKa3aHHE JIOJI?KHO
pa3MeIaThCcs Ha PYyCCKOM si3bIKe. [[BeT mpudTa TEKCTOBOTO YKa3aHUS JIOJI’KEH OBITh KOHTPACTHBIM I10
OTHOIIIEHUIO K (POHY, Ha KOTOPOM OHO pa3MeIaeTcs.

2. JIyist XpaHEeHUs JOKYMEHTOB, ITOATOTOBJIEHHBIX WHOCTPAHHBIMH areHTaMHu, B OMOJIHOTEKE BBIJIEJISETCS
creruaJibHOe MecTO (B 3aBHCHUMOCTH OT OOBEMOB — OTAEJIbHOE IIOMeEIeHre, CTeUIak), KyJa
IepeMeIanTCs BCe IOKYMEHTBI, IIO/ITOTOBJIEHHbIE MHOCTPAHHBIMU areHTaMU, U3 OTKPBITOTO JIOCTYIIA.

3. CnenuasibHOE MECTO /i1 XpPaHEHU JIOKYMEHTOB, IT0/ITOTOBJIEHHBIX THOCTPAHHBIMHU ar€HTaMH, B OT/IEJIe
XpaHeHUsI OCHOBHOTO (hoH/Ia (KHUTOXpAaHWIHINE) HE BBIIEIAETC, T.K. (POH/ pa3MeIlaeTcss B 3aKPbITOM
roMerreHuu. JloCTyn WHBIX JIUI] K JaHHOMY (hOH/TY 3aIpeIaeTcs.

1.7.Ilemaror-6u6MOTEKAPh €3KEKBAapPTAJIbHO IIPOBOJIUT CBEepKYy HMewoIuxcsa B (doHJax OUOIUOTEKH
IOKyMeHTOB ¢ Pe/iepaibHBIM CHUCKOM 3KCTPEMUCTCKUX MaTepuasioB U EJUHBIM peecTpOM MHOAreHTOB
MunucrepcerBa focturiuu P®, uzbimaeT ux u3 obopora 6ubIMOTEKH, (PUKCUPYET B aKTe CBEPOK (OHIA
6ubsmorexu ¢ PefepasbHBIM CIUCKOM SKCTPEMUCTCKUX MATEPUAJIOB U EUHBIM peecTpOM MHOATEHTOB
Munucrepersa octunuu PO.
1.8.B cootBercTBUU ¢ (denepasibHBIM 3aKOHOM P® oT 29.12.2010 N9 436 «O 3amwute nereid OT
WHOOPMAIUH, TPUYUHSIONIEH BpeJ| UX 3/I0POBBIO0 M PA3BUTHIO», (DelepaIbHBIM 3aKOHOM OT 29.07.2013
No135-®3 «O BHeceHMn wu3MeHEeHWH B cTaThio 5 PerepansbHOro 3akoHa «(O 3amure JieTeld OT
WHOOPMAIUH, TPUIHHSIONIEN BPEJ] UX 3/I0POBBIO U PA3BUTHIO». BUOJIMOTEKAph BBISBIISIET U HCKITIOUAET
M3 OTKPBITOTO JIOCTyIa OTAesa OOCTYyKUBAaHUSA OOYJAMOIINXCSA MeYaTHble H3IaHUSI, COOTBETCTBYIOIIVE
3HaKy HH(GOPMAIIMOHHOU MPOAYKIHNHU 16+, 18+.
1.9.ITopszok moctyna k OubMoTeyHbIM (POHIAM UM APYrod OMOIMOTEYHON WHQpOpPMaNWH, IepevyeHb
OCHOBHBIX YCJIYT U YCJIOBUS MX IIPEACTABIEHHA ONOJIMOTEKAMU OTIPEIEJISIIOTCSA B IIPaBUIaX MOJIb30BaHUSA
O6MOIMOTEKO.
1.10.Hacrosiiee moyioxkeHne ornpeziesiseT ypoBeHb 0a3UCHBIX TPEOOBAHUU K OMOINOTEKE IIKOJIBL.
1.11. Hacrosinee noJsyioxeHue onpesiesiseT MOpAI0K obecriedeHus YCIOBUH JOCTYITHOCTH JJIsi MHBAIUIOB
B OMOJIOTEKE IIIKOJIBI.

2. 3agauyu ONO0/JINOTEeKU
2.1. dopmupoBaHMEe B IIIKOJBHOU Cpefie MHUPOBO33PEHUS M IyXOBHO-HPABCTBEHHOU aTMocdepbl
STHOKYJIBTYPHOTO B3aMMOYBa)KEHUs, OCHOBAHHBIX HA NMPUHIUIIAX YBaXKEHUs MPAB U CBOOOJ, UeJIOBEKA,
CTpPeMJIEHUS K MeK3THUUEeCKOMY MUPY U COIJIACHIO, TOTOBHOCTH K IUAJIOTY.



2.2.B 1messAx mpPOTHUBOJIEHCTBUSA SKCTPEMHUCTKOU MIEATELHOCTH, B TPEAEIax CBOEH KOMIIETEHTHOCTH,
OCYILIECTBJISIET TPOGUIAKTUYECKHE, B TOM YHCJE BOCIHUTATEIbHBIE, MPONATraHIUCTCKUE MEepHI,
HaIlpaBJIEHHbIE HA NIPEeAYIPEKIeHNE S9KCTPEMUCTKON 1EATETLHOCTH.

2.3. Pacripoctpanenue cpenu untateseil 6ubinoreku HHPOPMAITMOHHBIX MAaTEPUAJIOB, COAEHCTBYIOIIIX
TIOBBIIIIEHUIO YPOBHA TOJIEPAHTHOTO CO3HAHUA INKOJHHUKOB. C 5TOM IEbI0 HAJIOXKEH 3aIpeT Ha
pacmpocTpaHeHus JINTEPATyPhl SKCTPEMHCTCKON HAIPaBJIEHHOCTH W WHOW WH(OPMAIUM, HETAaTHBHO
BJII/IHIOHIGI.;I Ha HECOBEPIIECHHOJIETHHX.

2.4. OO6ecreueHne y4yacTHUKOB 00pa3oBaTeJbHOro Iporecca (00yJaronuxcs, Iearormaeckux
pabOTHUKOB, pojuTesiell OOyJaromuxcs) JOCTYIIOM K MHQOpMAIuy, 3HAHUAM, UJeAM, KyJIbTYPHBIM
[EHHOCTAM IIOCPEJICTBOM MIOJIb30BAHUA 6m6IMOTEeUHO-NH(POPMATTMOHHBIX pecypcos
00111e00pa30BaTEIbHOTO YUPEXK/IEHUs Ha PA3JIMUHBIX HOCUTEJIAX: OyMakHOM (KHIKHBIA (QoHJ, dOHT
IepuoanYecKux ussanuii); mudpooM (CD-aucKn); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX
HOCUTEJISIX, B TOM 4YHCJIe oOecrieueHre MePpUOJUIECKONd, HaydHOH, yueOHO-MeTOINYeCKOM, CIIPaBOYHO-
UHOPMAITMOHHOU U Xy/I0KECTBEHHOU JIMTEPATYphl /IJII WHBAJIUJIOB, B TOM 4YHCJIE U37aBaeMOM Ha
MarHuToGOHHBIX KacceTax U pebeHO-ToUueuHbIM mpudToM Bpaiis .
2.5. ®opMHpOBaHHE HABBIKOB HE3aBUCHUMOTr0 OHOJIMOTEUHOTO IOJIB30BaTesA: OOyUeHHe MT0JIb30BAHIIO
KHUTOU U IPYTUMU HOCUTEJIAMHU HHMOPMALIHH, IIOUCKY, 0TOOPY U KPUTUUYECKOH OlleHKe HH(MOPMAIUH.
2.6. CoBepIIEHCTBOBAaHUE IIPEJOCTABIIAEMBIX OHOJMOTEKON YyCAyr HAa OCHOBE BHEJAPEHUS HOBBIX
MHGOPMAIMOHHBIX TEXHOJIOTUH U OuOIM0TeYHO-UHGPOPMAIIMOHHBIX IIPOLEccOB (IpU HATUYUU
TEXHUYECKUX BO3MOXKHOCTEN), popMupoBanrie KOMGOPTHOH CPEJIBL.
2.7. 3amura Jietei oT UHGOPMAIUU, IPUUNHAIONIEN Bpe/, UX 3/I0POBBI0 U Pa3BUTHUIO.
3. OcHoBHBbIE PyHKIVIH.
3.1. OcHoBHble ¢yHKIUNU OubMHoTeKHU: oOpasoBaresbHass, WHOOPMAIMOHHAA U KYyJIbTYpHa.
Pacnpoctpanenue 3HaHUH U APyrol mHGOpManuu, GopMuUpyoiei 6udInoTeYHO-01bIHOoTpadIecKyIo
1 THQOPMAITMOHHYIO KYJIbTYPY YUaI[UXCsl, ydacThe B 00pa30BaTeIbHOM IIPOIIecCe.
3.2. ®@opmupoBanme ¢oHAa OUOINOTEUHO-MH(POPMANIMIOHHBIX PpECYPCOB B  COOTBETCTBHU C
obpaszoBarespbHbBIMU mporpaMMmamMu QY. Bubsmoreka KOMIUIEKTYET YHUBEPCAIbHBINA (oHA yueOHOU,
Xy/0’KECTBEHHOH, CIIPABOYHOM, HAYYHO-TNOIYJAPHOW JIMTEPATYphl, MEPUOANYECKUX U3JAHUU I
ydamuxcs; HayIHO-TIIeJarOTMYecKOi, MeTOAWYEeCKOH, CIPABOYHOU JIUTEPATYphl, IEPUOJIUYECKUX
W3/IaHUU /1A TleZlarornyecKuX pabOTHUKOB Ha TPAJAULIIMOHHBIX U HETPAAUIUOHHBIX HOCUTEJIAX.
3.3. OGecrnieynBaeT 3aIUTY JeTEH OT BPEAHOU IS X 37J0POBbs U Pa3BUTUA UHGOPMAIUH.
3.4. OcylecTBiseT CBEPKY MOCTYHAIOMIUX B OUOJIMOTEKY TOKyMEHTOB (HA JIIOOBIX HOCUTENSAX) C
®enepasbHBIM CIHCKOM 3allpellleHHbIX MaTEPUAJIOB SKCTPEMUCTCKOIO co/iep:kaHusA U EquHbIM peecTpoM
WHOareHToB MuHucTtepcrBa toctunuu P® He pexe 1 paza B mosroza. IlponenanHas paborta
¢dukcupyercs B «?KypHase cBepku ¢ «PefiepabHbIM CIICKOM SKCTPEMUCTCKUX MaTepUaIOB U EnuHbIM
peectpoM mHOareHTOoB MwuHucTepcTBa octuiuu PO». [Ipu oOHApy:KeHUH 3alpelieHHbIX MaTepUaIOB
COCTaBJISIETCSA AKT C IEJIBI0 HEAOMYIIEHU TONaAaHus UX B (OHJT OTKPBITOTO IOCTYIIA.
3.5. OpraHusamus © BeJleHHE 5JIEKTPOHHOTO KaTtasora. OOecrneunBaer WHGOPMHUPOBAHUE
IT0JIb30BaTe el 00 MHGOPMAIIMOHHOU PO TYKITHH.
3.6. OcymectBienue auOEPEHITUPOBAHHOTO OMOINOTEYHO-UH(GOPMAIIMOHHOTO OOCTY>KHUBAHHUS
o0ydJaroIuXxcs:
Opranusyer wHGOPMAIMOHHO-0UOIHorpadmyeckoe 0oOCTy:KUBaHHE OO0Yy4YaroNUXCsA, II€Jaroros.,
poauTesel, KOHCYJIbTUPOBaHUE UUTaTes el IIPU MOUCKe U BRIOOPE KHUT, 00C/Ty:KMBaHUEe YHUTaTesIel Ha
aboOHEMEHTe, B YUNTAJILHOM 3aJIE;
MIPOBOAUT PaboTy ¢ 00yUYaOIIMMUCH IO IPUBUTUIO HABBIKOB U YMEHU MoUcKa nHGOpMaIuy;
OpraHu3dyeT MacCOBble MEpPOIIPUATHUSA, OPUEHTHPOBAaHHBIE Ha pa3BUTHE OOIel U YUTATETbCKON
KyJIbTYpbl JIMYHOCTH, OKAa3bIBaeT COAENCTBUE IIpU OPraHU3alM{d BHEYPOUHOU JeATEeJbHOCTH,
opranusyemonl B ycioBusax peanusanuu ®T'OC HOO u OOO, coselicTByeT Pa3BUTHIO KPUTHYECKOTO
MBIILIEHUS,
BeZleT OUOIMOTEYHO-UHGPOPMAITHOHHOE 0OCITY>KIBAHUE C YIETOM 3aIIPOCOB OOYJAIOIITUXCS;
He JIomycKaeT oOydammuxcsi K VHTepHeT-pecypcaM, 3J€KTPOHHBIM JOKYMEHTaM 3KCTPEMHCTCKOTO
xXapakTepa.
3.6. OcymectBienune audGepeHIUPOBAHHOTO OHUOJIMOTEUHO-UH(POPMAIIOHHOTO  00CTy:KUBaHUS
[1e/IarOrMuecKnuxX pabOTHUKOB:
- YZIOBJIETBOPSET 3aMPOCHI, CBA3aHHbBIE C 00yUYeHNEM, BOCIIUTAHUEM U 3/I0POBBEM JIETEM;
- cozieficTByeT npodeCcCHOHATbHON KOMIIETEHIINH, IIOBBIIIEHUIO KBATU(UKAIINY, CO3/IaHUE YCIOBUU JJIA
nx camooOpa3oBaHus B MPOdECCHOHAIPHOTO 00pa30BaHMUS;
- OpraHU3yeT JAOCTYII K MeZlarornyecKoi HHOPMAIIUH HA JIF0OOBIX HOCUTEJIAX.
3.7. BeneHme HeOOXOMMMOU JOKYMEHTAlMA IO y4deTy OubimoTedHOro (DOHAA W OOCIYKUBAHUIO
YUTaTes el B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM.



3.8. Tlomynsapusanus JIUTEPATyPhI C IIOMOIIBI0 MHAUBH/IYJIbHBIX, TPYIIIOBBIX, MACCOBBIX (OpPM PabOTHI
(6bubIMOTEYHBIX YPOKOB, Oece/1, BBICTABOK, OMOnorpadudeckux 0630poB, 00CYKIeHUH KHUT).
3.9. IloBblmeHNe KBaMGUKANNU COTPYAHUKOB, CO37laHUE YCJIOBHH 11 MX caMoo0pa3oBaHUS U
IpodeCcCHOHAIIBHOTO 06pa30BaHMUS.

4. Opranusany 1eAaTeJJbHOCTH ON0JINOTEeKH
4.1. CTpyKTypa HIKOJIBHOM O6MOIHoTeKN: aD0OHEMEHT, YUTATIBHBIN 32J1, XpAHUJIUIIE YUeOHUKOB.
4.2. OcymectBiseTcss OuUOIMOTEYHO-UHGOPMAIIMOHHOE OOCTYKUBaHHE HAa OCHOBe OHOJIMOTEUHO-
MHGOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHM C Y4eOHO-BOCIHUTATENBHBIM IUIAHOM  IIKOJIBI,
[IporpaMMaMu, POeKTaMHU U IJIAaHOM paboThl GMOINOTEKH;
4.3. Kontposnp 3a ¢ouzmom 6ubmmoreku (MaTepuasbl 3KCTPEMUCTCKOTO XapakTepa), 3JIeKTPOHHBIMU
JIOKYMEHTAMU, UHTEPHET-CAUTaMu (JOCTYII K KOTOPHIM BO3MOXKEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B
6ubuoTreke) 1 THTEpHET-peCypcaMu OCYIIECTBIIAET MeAaror-0u0InoTekaps.
4.4. ObecrieunBaeTcss COOTBETCTBYIOIINN CAHUTAPHO-TUTUEHUYECKUH PEXXUM U 0JIarOTPUATHBIE YCIIOBUSA
IJ1s1 OOCITy>KUBAHUS YATATEJIEH.
4.5. OpraHu30BBIBAETCS B3aUMO/IENCTBHE ¢ OMOIMOTEKAaMU (ITOCETKOBBIMHE, PAHOHHBIMH).
4.6. ObecnieunBaeTcsi TpeOyeMbI peKUM XpaHEHUs U COXPAHHOCTH OubOInoTedHOro OH/IA, COTIACHO
KOTOPOMY XpaHeHHe yIeOHUKOB OCYIIIECTBIISIETCS B OTJIEJIBHOM IIOMEIEHUH.
4.7. Opranusyetcs paboTa 10 COXpaHHOCTH OMOIHOTEUHOTO QOH/AA.

5. YmopasjieHue, IITATHI

5.1. OOI1iee PYKOBOZCTBO JI€ATEIBHOCTHIO IIKOJIBHON OUOJIMOTEKU OCYIIECTBIISET AUPEKTOP IIKOJIBL,
KOTOPBIH YTBEPKJAET HOPMATHBHBIE U TEXHOJIOTHYECKHE JOKYMEHTBI, IUIAaHbI U OTYeThl O pabore
6ubmuoTeku. J[UpeKTOp HECET OTBETCTBEHHOCTD 32 BCE CTOPOHBI JIeATEIbHOCTH OUOIHMOTEKH U, B IIEPBYIO
ouepenb, 3a KOMIJIEKTOBAaHME U COXPAaHHOCTb ee (oHJIa, a Takke coszaHue KoMGbOPTHON cpeabl JJIs
yuTaTesen.
5.2. Panm ¢yHknmii ympaBieHus OuOIHOTeKON aenerupyercs: aupektropom OY 6ubsmorekapio, B
COOTBETCTBUHM C (YHKIMOHAIBHBIMU OO0S3aHHOCTSIMH, TPEAYCMOTPEHHBIMU KBAJTU(PUKAIMOHHBIMHU
TpeboBanusAMHY, TPyZOBBIM JOTOBOPOM U Y CTAaBOM IIIKOJIBI.
5.3. 3a opraHusanuio pabOThl M pe3yJbTaThl JAEATEJLHOCTH OUOJMOTEKH OTBedaeT OUOJIMOTEeKaph,
KOTOPBIH SIBJISIETCS YWIEHOM I1€JIaTOTUIECKOTO COBETA, BXOJUT B COCTAB I1€/IaTOTHYECKOTO COBETA.
5.4. Bubnmoreka cocTaByisieT TOAOBOW IUIAaH ¥ OTYET IO paboTe, KOTOpbIe OOCYKJAIOTCA Ha
[1e/IaTOTYECKOM COBETE U YTBEPIKAAIOTCA JUPEKTOPOM IIIKOJIBL.
5.5. 'pacduk paboThl OGHOIUOTEKU YCTAHABIUBAETCA B COOTBETCTBUU C PACIHUCAHHEM PAOOTHI IIKOJIBI, a
TaK>Ke MMPaBIWIaMU BHYTPEHHETO TPYAOBOTO PACIIOPSIKA.
5.6. IlltTar 6ubIMOTEKN M pa3Mepbl OIUIATHI TPYZAA, BKJIOYAs JOIUIATHI M HA/I0ABKU K JIOJIKHOCTHBIM
OKJIaZlaM, YCTAQHABJIMBAIOTCS B COOTBETCTBUU C JEHCTBYIOIIMMH HOPMATHBHBIMU IPABOBBIMU
JIOKyMEHTaMU C Y4ETOM OO'EMOB U CJIOKHOCTU PabOT.
5.7. PaboTHUKN OWOJMOTEKU AOJDKHBI pacIiojiaraTh CBEIEHUAMU O 3alpelleHHbIX KHUTaX W HHOHU
MeYaTHOU MPOYKIIUH, T.€. UMETh FOCYIApPCTBEHHBIN ITepeUeHb (CIUCOK) IKCTPEMUCTCKOM JIUTEPATYPHI.

6. IIpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH
PaboTHUK IIKOJIBHOM OMOJIMOTEKN UMEET ITPABO:
6.1. CaMOCTOAITEIHHO OIIPEJIEIATh coZiepKaHue U GOPMBI CBOEH JIeATEIbHOCTH B COOTBETCTBUY C LIEJIIMU
U 3a/la4yaMy, IPUBEJIEHHBIMU B HACTOSAIIEM ITOJIOKEHUU.
6.2. PazpabaTbIBaTh ITpaBujia MOJIb30BaHUA ONOIHNOTEKOM.
6.3. IIpoBoguTh B YCTAaHOBJIEHHOM TOpsAKe GaKy/JIbTaTUBHBIE 3aHATUSA, YPOKH U KPYXKKU IO
MHOOPMAIOHHOU I'PAMOTHOCTHU U KYJIBTYPE;
6.4. YuactBoBaTh B ynpasienuu OY corsiacHo TunoBomy nosioxkenuto o6 OY.
6.5. Ha cBOGOAHBIN JOCTYyH K MHDOPMAIUH, CBA3aHHOU ¢ PeIlleHHeM ITOCTaBJIEHHBIX IIepe]t OMOIMOTEeKOMH
3a7ja4u: K o0pa3oBaTeJIbHBIM ITpOrpaMMaM, YIeOHBIM IIaHaM, IIaHaMm paboty OY u ero CTPYKTYPHBIX
o/Ipas3ye/IeHuH.
6.6. Ha mogepskKy co CTOPOHBI PETMOHAJIbHBIX OPraHOB oOpaszoBaHus W agMuHuctparuu OY B aene
OpraHu3alyHU MOBBIIIEHUs KBaTU(GUKAIUU PAaOOTHUKOB O1broTek. Co3aHusA HEOOXOIMMBIX YCIIOBUH
Ui UX caMooOpa3oBaHUs, a TakXkKe A obecriedeHHs1 UX ydactuss B pabore MO OubIHOTEYHBIX
pabOTHUKOB, B HAyYHBIX KOH(QEPEHIIUAX, COBEIIAHUAX, CEMHHAapaxX II0 BOIpocaM OHUOJIUOTEUHO-
MHOOPMAITMOHHOU PabOTHI.
6.7. Ha yuactue B paboTe 00IIeCTBEHHBIX OpraHU3aI[UH.
6.8. Ha mpezncraBneHne K pasjiudHbIM (opMaM IOOLIPEHHsA, HarpajaMm M 3HaKaM OTJINYUA,
MIpeyCMOTPEHHBIM /711 PAOOTHUKOB 00pa30BaHUSA U KYJIbTYPHI.
[Temaror-6mbIMOTEKAPh HECET OTBETCTBEHHOCTD:
6.9. 3a cobsoieHre TPYAOBBIX OTHOIIEHUU, perjaMeHTHUPYEMBIX 3aKOHOAATeIbCTBOM P® o Tpyzne m
KOJLJIEKTHBHBIM /I0OrOBOpOM JilaHHoro OY.
6.10. 3a BbINIOJIHeHUE QYHKIUHI, IIPeyCMOTPEeHHBIX HacToAuM [losoxeHuem.



6.11. 3a coxpaHHOCTb OUOJHOTEUYHBIX (OHIOB B TMOPSAKE, IPEAYCMOTPEHHOM JEHCTBYIOIAM
3aKOHO/IATEJIbCTBOM.
6.12. Ilegaror-6mbMOTEKaph €KeKBapTaJIbHO IMPOBOAUT CBEPKY HUMeIONUXcs B GOHAAx OHOIMOTEKU
MOKyMeHTOB ¢ ®enepasibHBIM CIIHCKOM SKCTPEMHUCTCKUX MaTepHUasiOB, H3bIMaeT HUX H3 00opora
OuOJIMOTEKH, BEET aKT CBepok (oHma Oubimuoreku c PenepasbHBIM CIHCKOM 3KCTPEMUCTCKHUX
MaTepHUaJIoB.
7. IIpaBa U 00A3aHHOCTH MMOJIb30BaTeJIel OO INOTEKH
7.1. [Tonp3oBaTeI GUOJIMOTEKU UMEIOT ITPABO:
- MOJIyYaTh IMOJIHYI WHMOpMAIUI0 O cocTaBe OuOIMOTEUHOTrO oHAA, MHPOPMAIIMOHHBIX pecypcax U
MIPEZIOCTABIAEMbIX OUOJIMOTEKOH yCIyTax;
- TI0JI30BATHCS CIIPABOYHO-O0UOIHMOTpadUIECKUM anliapaToM OUOINOTEKY;
- MOJIy9aTh KOHCYJIbTAI[MOHHYIO TIOMOIIb B IIOMCKE U BHIOOpE NCTOUHUKOB MH(POpMAITUH;
- IOJIy4aTh BO BpDEMEHHOE T0JIb30BaHNE HA A00HEMEHTE U B YUTAJILHOM 3aJIe IIeYaTHbIE U3/JAHUS U IPYTHE
HMCTOYHUKYU MH(pOopMaImu;
- PO/IJIEBATH CPOK IOJIb30BAHMUS IOKYMEHTAMU;
- TOJTy4aTh TeMaTH4yeckue, phakTorpaduiecKkre, yTOUHSIONIEe U 6ubrorpaduueckue ClipaBKi Ha OCHOBE
donna 6ubIMOTEKH;
- y4acTBOBaTh B MEPOIIPUATUIX, TPOBOIIMBIX OHOJIMOTEKOMH;
- oOparaThes A1 pa3pelieHuss KOHGIUKTHOU CUTYallNHU K JUPEKTOPY IITKOJIBI.
7.2. ITo1b30BaTEIIN IIIKOJIbHOM OMOIMOTEKH 00A3aHbl:
- co0JIIO/IaTh MPABUJIA TTOJIb30BAHMUSA IITKOJIBHOU OMOJTHOTEKON;
- Oepe’KHO OTHOCHUTBCS K IPOU3BeNEeHUSAM IedyaTd (He BBIPHIBaTh, He 3arvbaTh CTPAHUII, HE JIeJIaTh B
KHUTAaX IOJYEPKUBAHUSA, IOMETKH), UHBIM JIOKYMEHTaM Ha Pa3IMYHBIX HOCHUTEJISX, 000pYOBaHUIO,
MHBEHTApIO;
- TIOJIZIEP’KUBATD MOPSAOK PACCTAHOBKHU JJIOKYMEHTOB B OTKPBITOM JIOCTYIIe GUOJIMOTEKY, PACIIOIOKEHHUS
KapTOYeK B KaTajiorax U KapToTeKax;
- I0JTb30BAThCS IEHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IOMEIIEeHNH OUOIHOTEKH;
- y0emuTbhcs TPU TOJYYEeHUU JIOKYMEHTOB B OTCYTCTBUH Je(DEeKTOB, a TpU OOHApY:KEeHUHU
porH(GOPMHUPOBaTh 06 3TOM paboTHUKA OUbIHOTEKU. OTBETCTBEHHOCTD 32 OOHApYKeHHbIE /1e(PeKTHI B
C/IaBaeMbIX JIOKYMEHTaX HeceT IOCJIETHUH T10JIb30BaTe b,
- BO3BpaIIaTh JIOKYMEHTHI B IIIKOJIbHYI0 OMOJIMOTEKY B YCTAaHOBJIEHHBIE CPOKU;
- BaMEHATh JIOKYMEHTHI KOJIbHON OMOJTMOTEKHU B CJTyJae UX YTPAThl HJIU IOPYU UM PaBHOIIEHHBIMH, JTHOO
KOMIIEHCUPOBATH yIIiepb B pazMepe, yCTAaHOBJIEHHOM IPaBUJIaMU T0JIb30BAHUS IITKOJIBHON OHOJIMOTEKOH;
- IIOJTHOCTBIO PACCYUTATHCS CO IIKOJIBHON OGMOJIMOTEKOU IO MCTEUYEHHH CPOKa O0ydYeHUs wid paboThl B
IIKOJIE.
7.3. Ilopsimok paboThI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OUOJIHOTEKE:
a) pabora ¢ KOMIIBIOTEDOM YYaCTHHUKOB OOpPa30BaTEIBLHOTO IIpOIecca IMPOU3BOAUTCA IO rpaduky,
YVTBEPKIEHHOMY PYKOBOJUTEJIEM O0pa30BaTEIbHOTO YUPEXKJAEHUs W B MPUCYTCTBHU COTPYAHHUKA
OMOJINOTEKMH;
6) mo BceM BompocaM IOHMCKa WH(popMaruu B VIHTepHETe MMOJIb30BaTeNb J0JIKEH obOpamiaThes K
paboOTHUKY OMOTHOTEKY;
B) 3ampelaercs obpaiieHue K pecypcam MHTepHeTa, IpeIosiaraloiiuM OIJaTy;
r) 3ampelaercs obparieHue K pecypcam MHTepHET, coZiepKaIiuM 9KCTPEMUCTCKUH XapaKTep;
B) paboTa ¢ KOMIBIOTEPOM IPOU3BOJAUTCS COIJIACHO YTBEPIKJAEHHBIM CAHUTAPHO-THUTHEHHYECKUM
TpeOOBAHUSAM.
8. ITopsAaaok o0ecneyeHus YCJIOBUH JOCTYITHOCTH /I MHBAJIUAOB B OM0/IMOTEKE IIIKOJIBI U
00CayKUBAHUS JAHHON KATETOPUH YIAUTUXCS
8.1. O6paszoBareslbHOW oOpraHu3amnueld, oOecrednBaeTCsl CO3/aHUE WHBAJIHUIAM, BKJIIOYAs
MHBAJIUIOB, UCIIOJIB3YIOIIUX KPeCIa-KOJISCKH U COOAK-TIPOBOTHIKOB, CJIEIYIONIUX YCIOBHH IOCTYITHOCTH
OUOJMOTEK B COOTBETCTBUU C TpPeOOBAHUAMH, YCTAHOBJIEHHBIMH 3aKOHOAATEJbHBIMH U HWHBIMU
HOPMATHUBHBIMH IIPABOBBIMH aKTaMU:
- BOBMOKHOCTh OEeCIpensITCTBEHHOTO BX0/1a B OMOJIMOTEKH U BBIXO/IA U3 HUX;
- COJIeliCTBYE MHBAJIU/TY IIPH BXO/I€ B 37IaHUE U BBIXOJIE U3 HETO;
- BO3MOKHOCTh CaMOCTOSITEJIbHOTO TIEPEABIIKEHUST IO OUOJMOTEKE B IEJIAX JOCTyla K MECTy
MIPEIOCTABJIEHUS YCJIYTH, B TOM YKCJIE C UCIOJb30BAHHEM IIOMOIIU IEPCOHAJIA, MPEAOCTABIISIONIETO
YCJIYTH, aCCUCTUBHBIX U BCIIOMOTATEJIbHBIX TEXHOJIOTHH, 8 TAKXKE KPECJIa-KOJISICKH;
- COIPOBOXK/IEHUE MHBAJIN/IOB, UMEIOIINX CTOMKHE HApPYyIIeHUs QYHKIINU 3PEHHS U CAMOCTOSTETHHOTO
MepeIBUKEHM ST, OKa3aHIe UM ITOMOIIN Ha TEPPUTOPUU OUOINOTEKY;
- MPOBEIEHNE WHCTPYKTAXKA COTPYAHHUKOB, OCYIIECTBJISIONIUX HEIIOCPEACTBEHHOE B3aUMOJIEHCTBUE C
MIOJIyYaTeJIsIMU YCJIYTH, TI0 BOIIPOCAM O3HAKOMJIEHUsI WHBAJIUOB C pa3MeIlleHHeM KaOWHETOB, a TaKXKe
OKa3aHUs MM IOMOIIH B YSICHEHUU TIOCJIEZOBATEIPHOCTU JIEUCTBUN M MapIIpyTa IMepeBIKEHUS TIPU
MTOJIyYEHHH YCIIYTH;



- HajIexkalee pasMelleHre 00OpyZIoBaHUA M HOcUTesaeld WHGOPMAIUU O MOPsAJKEe MPefoCTaBIEHU
yoIyTH, ee ogopmyieHHe B JIOCTYITHOW I WHBAIHAOB (opMe C yJYeTOM OrpaHWYeHUH HUX
JKU3HEEATESIHPHOCTH, B TOM YHCJIe AyOJMpoBaHUE HEOOXOAWMOU /JIsl TOJIydeHUs YCIYTH TEeKCTOBOU
WHOOPMAITUH HA 3JIEKTPOHHBIX HOCUTEJIAX, 3pUTEIFHON HHOpMAaIUK 3ByKOBON HH(MOpMaIIUe, a TaKKe
Ha/iMCcel, 3HAKOB W HMHOW TEKCTOBOM W Tpaduueckodl WHOOpMAIUM 3HAKAMHU, BBIIIOJTHEHHBIMU
pesibedHO-TOUeUHBIM TIpudTOoM bBpaitia m Ha KoHTpacTHOM (¢OHe, JOIYCK Cyp/OIlepeBOAYNKA U
TUGIIONIEPEBOIINKA;

- OKazaHWe COTPYJHHKAMU, MPEIOCTaBJISIONIMMU YCJIyTH, HHOH HEOOXOAWMOU WHBAJIHUJIAM IOMOIIH B
Mpeo/ioJIeHu: 06apbhepoB, MEMIAIIINX IOJYYEeHHIO YCJIYT W HCIOJIb30BAaHHUIO OUOJIMOTEK HapaBHE C
JPYTUMH JINI[AMH;

- obecrieueHue IOCTyIIa MHBAJIU/IOB K MHBIM MOMEIEHUSAM: Tapiepo0, CAaHy3JIbl, KOPHU/IOPHI;

8.2. B nesisx pe1ocTaBIeHUA yCIIYT, IOCTYITHBIX JJ1 HHBAJIU0B B COOTBETCTBUY C TPeOOBAHUAMU,
yCTaHOBJIEHHBIMU 3aKOHO/IATEIbHBIMU ¥ MHBIMU HOPMATHBHBIMU IIPABOBBIMHU aKTaMU, 00pa30BaTEIbHON
opraHusanuei, 00ecreunBaTC:

- OKa3aHUe HHBAIUaM HeOOXOMMOU TOMOIIIH B IOCTYITHOM /ISl HUX (popMe B YAACHEHUU OPAAKA
MIPEZIOCTABJIEHUS U TIOJTyUeHUs YCITYTH;

- obecrieueHue JIPyTUX YCJIOBHUH  JIOCTYIHOCTH, IIPEAYCMOTPEHHBIX  JIEHCTBYIOIAM
3aKOHO/IaTEJIbCTBOM.
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